VKPAIHA
IMEBYEHKIBCHKA PAMOHHA B MICTI KMEBI
JAEPKABHA AJAMIHICTPAIIIS

PO3IOPSJKEHHS
12 D8 Lo N /57

IIpo 3arBepmkeHHs1 IHCTpyKLUIT Mpo MOPsOOK BeleHHs 00Ky,
30epiranus, BUKOPUCTAHHS 1 3HUIIEHHS ,[LOKyMGHTlB Ta IHIIUX
MaTeplalbHUX HOCIIB IH(poOpMalil, MO MICTATE CIyxK00BY
iHpopwmanio, y [leBuenkiserkiii paionniii B wmicti Kuesi
NepiKaBHIH agMiHICTparii

Ha Buxonanust nynkry 4 nocraHosu Kabinery MinictpiB Ykpainu Bim 19
oBTHA 2016 poxy No 736 «Ilpo 3aTBepmixenus Tumnooi IHCTPYKIIT MPO MOPSIOK
BelleHHsl 00Ky, 30epiraHHsi, BUKOPHCTAHHSI 1 3HUIIEHHS JOKYMEHTIB Ta IHIIUX
MaTepiaJibHiX HOCIB iH(opMallii, mo MicTaTh ciyk00By iH(OpMaLiio», TYHKTY 3
posnopsamkeHHs BUKoHaB4doro oprany KuiBcekoi mickkoi pamu (KuiBcbkoi MicBKOT
nep:kaBHoi agaminicTpanii) Big 07 Oepesnsi 2017 poxy Ne 246 «Ilpo 3aTBepKeHHs
[HeTpyKIil npo mopsjiox BefeHHs 00JiKy, 30epiraHHs, BUKOPUCTAHHS 1 3HUINECHHS
JOKYMEHTIB Ta IHIIUX MaTepialbHUX HOCIIB IH(opMallli, Mo MICTIATL CIIYyXKOOBY
iHpopMmanio, y BukoHaBuomy oprani KniBcbkoi mickkoi pamu (KuiBCbKOT MICBKOT
Jep KaBHOT aIMIHICTpaLii»:

1. Bareepmutu THCTPYKUIIO TPO MOPSIOK BeleHHs O0OJiKy, 30epiranms,
BUKOPHCTAHHS 1 3HUIICHHS JOKYMEHTIB Ta IHIINX MaTepialbHUX HOCIIB iHpopMalil,
mo Mictath cayxbopy indopmanito, y Illesuenxisenkiit paiionniit B micrti Kuesi
JieprkaBHiil aaMiHICTpamii , 10 A0AA€THCs.

2. Crpyxrypuum migposaiiam [lleBuenkisepkoi paiionnoi B micti Kuesl
JepKaBHOT afamiHicTparii, 3a0e3MmeuuT HeyXUbHe MoAepKaHHsI BUMOT [HCTpyKI,
3aTBEPIIKEHOT UM PO3ITOPSIIKEHHSIM.

3. KOHTpOHb 32 BUKOHAHHSIM I[bOT'O PO3MOPSIKEHHS TOKIIACTH Ha 3aCTYTHUKIB
rOJIOBH Ta KEPIBHNKA arapary U_IGB‘-IGHI(lBCbI{Ol paiionnoi B MicTi Knesi nepyxaBHot
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3ATBEP/DKEHO

PosnopsmKenHs IlleBUeHKIBCBKOT
patiorHol B MicTi Kuesl npepxasHoil
agMiHicTpaiii

/Z. 03, 201TNe /57

THCTPYKLILA
IIPO MOPSLIOK BENEHHS 00I1iKy, 30epiranHs, BUKOPHCTAHHS | 3HMIIEHHS ZOKYMEHTIB
Ta IHIIKX MaTepialbHUX HOCIB iH(opMaIil, 110 MicTATE ciy:k60BY iHpopMmanio, y
Illesuenkisenikii pafionniil B Micti Kueni nepixasHilt ajminicrpanii

3aranbHa yacTHHAa

1. Lis IdacTpyKuis BU3HA4Yae €OWHI BUMOTH I BejeHus obniky, 30epiranss,
BUKOPHCTaHHS 1 3HHUIEHHA HOKYMEHTIB Ta IHIIMX MaTepialbHUX HOCIIB iH(opMmanii
(Dami - HOKYMEHTH), HIO MicTaTh cnyxboBy iHpopmalio, mig uyac 3ailicHeHHS
ocHOBHOI misnmpHOCTi y IlleBueHkiBCchKilt padonHili B Mmicti Kmeri aepskapniii
aaMiHicTpauii po3pobneHa sinnosinno no THITIOBOT IHCTPYKIIT PO TOPSAOK BeJeHH
001Ky, 30epiraHHs, BUKOPUCTAHHS 1 3HUIICHH HOKYMEHTIB Ta IHIIMX MarepianbHuX
HOCIiB 1H(popManil, 10 MicTaTh ciiy00By 1H(pOpPMALIID, 3aTBEPIKEHOT TIOCTAHOBO
Kabinery Minictpis Yxpainu Bin 19 xoptHsa 2016 poky Ne 736.

2. Y llepueHkiBcpKill paiionnili B micTi KueBi nepikaBuiit agminicrpanii (nani
— palifepxagminicrpania), yreoproeTscs KoMicis 3 muranb pobotu i3 cny60Boio
iHbopMaliclo, sfKa MOCTIfHO [ie, TONOXEHHS PO AKY Ta CKIaZ  SKoT
3aTBEPUKYIOTECS PO3MOPSRKEHHAM T'OJIOBH palinepxxaaMinicTparii.,

3. OcupoBuuMu 3apaa"usMe Komicil 3 mnuTans poGotu i3 ciaymxboBOO
iH(popMaIielo €:

CKNAZieHHs:  Ha  TigcTaBl  MPONO3MIIA  CTPYKTYpHHX  MigpO3AiniB
pafimepagmidicTpanii Ta 3  ypaXyBaHHSAM BHUMOT 3aKOHOZABCTBA I[IEPENIKY
B1IOMOCTeH, 1110 CTaHOBAATH cliyxOoBy iH(popmMaiio (aani — Iepenik BimoMocTeit), i
MOJaHHs Horo Ha 3aTBEp/KEHHS TONOBI paliiepxaaMiHiCTpalril;

nepernsg JoKyMeHTiB 3 rpudom «llyis ciykO0BOro KOPHCTYBAHHS» 3 METOH)
Horo migTBepKeHHs a0 CKacyBaHHS;

PO3riIsz OKYMeHTIB 3 rpudoM « s cirykOOBOTO KOPHCTYBaHHAY Ha IPeAMET
BCTAHOBIEHHA B HHUX BIJOMOCTEH, W10 MICTSTb BIOKPUTY IH(MOPMAIHIIO, sSKa MOXKE
OyTH BUKOpHCTaHa IIiJl Yac ONpaLllOBaHHsl 3aluTiB Ha nybniuny ingopmario;



2

po3ciifyBaHHd Ha MiACTaBl PIIEHHS rojioBu paizepixaaMidicTpamil (axTin
BTpaTH AOKYMEHTIB 3 rpudoM «ns cnyxGoBoro KOpuCTYBaHHA» Ta PO3CONIOLIEHHS
cy>x00B0T 1H(pOpMaNiT;

PO3IIIA MATAHHS LOJO NPUCBOEHH s rpuda « s ciny)k60BOro KOPUCTYBAHHS»
AOKYMEHTaM, U0 MicTgTe city:xboBy iHdopMmalilo, ska He nependauena [lepenikom
BIZIOMOCTEH, 32 MOJaHHIM BUKOHABIIB 200 0ci0, AKi MiIuCyIoTh TAKMH JOKYMEHT;

BUBUEHHSA Ta [POBEAEHHS OLIHKM Marepianis, 3 SAKUMH [LIAHYEThCS
03HalOMUTH 1HO3eMIIiB a0 sKi OyAyTh M TiepeaaHi.

Ho cunany Kowmicli 3 nurane poborm i3 ciyxbosow indopmaiicro
BKIIOUAIOTHCS NMPALIBHUKK CTPYKTYPHUX IAPO3AUIR paliaepkaaMiHICTpallil, B sSIKHX
CTBOPIOETECS CNy)KOoBa iH(poOpMaiii, a TaKoK TOJIOBHMH CIIeliallicT 3 TKTaHb
PEKHMHO-CEKPeTHOT poOOoTH, HpaIIBHUKK CEeKTOpPY 3 mNuTaHb OOOpOHHOT Ta
MoOi3aniiHol poboTH Ta BIAAINY opraHizauii AUTOBOACTBa paiimepxaaMinicTparlil.

4. Tlepenix BIIOMOCTEH CKIIAAAETLCS BIAFIOBIIHO O BHMOI YacTHHH IOPYroil
cratTi 6 Ta crarTi 9 3axony VYkpaiuum «lIlpo moctyn mo mybmiunol iHdopmairiin,
3aTBEePIKYETECH PO3MOPSIKEHHAM TOJIOBU padnepxaaminicrpanii Ta
ONPUINIOJIHIOETECS Ha odiniitHoMmy Beb-caiTi.

5. HpaiiBHuKH, SKUM AOPYHYEHO OlPalbOBYBATH [JOKYMEHT, LIO MICTHTh
cinyx0oBy  iH(oOpMamilo, BH3HAYAIOTHCSH TOJIOBOIO, IIEPIIMM  3aCTYITHUKOM,
3aCTYNHMKOM TOJIOBM, KEPIBHHKOM anapaTy Ta KepiBHUKAMH CTPYKTYPHHX
ninpo3ainiB paiinepxanmidicTpanii y pe3onouli 10 TaKoro J10KyMeHTa.

6. Opranizanis poOoTH 3 JOKYMEHTaMH, 1110 MICTATE cyX00By iH(pOpMaLiio, B
paiiiepKaaMiHICTpalii OKIafaeThesl Ha BIAAU OpraHizanil JUIOBOACTRA.

Obnix, ¢opMyBaHHS cmpaB, 30epiraHHs Ta BHKOPUCTAHHS JOKYMEHTIB 3
BigMitkamu «Jlitep «M», OpoBagIThCS BILIINIOM OpraHizallil JITOBOACTBA.

KepiBHHKH CTPYKTYypHUX MIIPO3AUIB paliaepkanMidicTpaiii 3AiHCHIOIOTE
KOHTPOJIb 33 JIOTPUMAHHIM MOPSAKY NIATOTOBKM HOKYMEHTIB 3 rpudom «Jis
CIyKOOBOTO KOPUCTYBAHHY, iX 30epiranHHs 1 BAKOPUCTaHHSL.

7. Bimain opramizanil ALTOBOJICTBA O3HAMOMIIIOE NPAIBHUKIB CTPYKTYPHHX
MAPO3NINIB palifepkagMidicTpalii, 3a3HaueHUX y IYHKTI 5 niel IHerpykuii, 3
[HCTPYKIIIEO PO NOPANIOK BeAeHHs 00MiKy, 30epiraHHs, BUKOPUCTAHHSl 1 3HUIICHHSI
MOKYMEHTIB Ta IHIIHX. MarepialpbHMX HocliB iHpopmamil, mo MICTATE CnyxKOoBY
ingopmartito, y IlleBuenkiBerkiit pationHid B micTi Kuerl mepiuasuiil anMiHicTpaitii
(mani — [HCTpyK1is ), 1T PO3IIHC.

8. HoxymeHTam, 110 MICTATh ciyOOBY 1H(pOpPMaLilo, NPHCBOIOETHCS TpUd
«dna  cayxboBoro KOpHCTyBawHs». Ha goxyMmenTax, WO MICTITE CHYXOOBY
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iHdopmalio 3 MOGIIZaNIHUX UTAHB, JOJATKOBO NpOCTaBisAeThes BiaMiTKa «Jlitep
«M».

9. TluranHs I1I0A0 HeOOXITHOCTI NPUCBOEHHS JoKyMmeHTy rpuda «is
cny00BOro KOPUCTYBAHH» BUPILLYETHCS! BUKOHaBLEM abo 110cafioBoio 0cobo1o, fKa
HiMCye IOKYMEHT, BinnoeigHo no [lepeniky BigoMocTtel Ta 3 JOTPUMAHHAM BUMOT
yacTHHH Apyroi crarri 6 ta crarti 9 3akony Yxpainu «IIpo moctyn po myGniunoi
ingopmariiz.

10. Jo npuflHATTS pIlieHHS I1IPO MPUCBOEHHS JNOKyMeHTy rpuda «[na
cIy60BOr0 KOPUCTYBaHHD» 0cobu, 3a3Havedi B MyHKTi 9 wiel IHCTpyKLUii, MOBHHHIL

1) mepepipuTH, UM HaJeXHTh iH(oOpMaNis, SKY MICTHTB HOOKYMEHT, J0
KaTeropii, BU3HAUSHUX Yy YacTUHI Nepuid crarri 9 3akony Ykpainu «IIpo goctyn mo
myGnivHo1 IHpopMAaLiiy;

2) BCTAQHOBUTH, YK HANEKUTH BIANOBiNHA iHDOpMaLis 10 TaKoi, JOCTYN JO AKOT
3rigHo i3 3aKoHOM He Moxe OyTH 00MeXeHO, B TOMY YHCIIi IUIAXOM BifHECEHHS il 10
cnyx6oBoi indopmaril;

3) pepeBipUTH OOTPUMAHHS CYKYNHOCTI BHMOI, IepefdadeHuX YacTHHOIO
npyroo crarti 6 3akony Ykpainu «IIpo moctyn xo my6niunol indopmauii.,

B oxpeMHX BHI&AKaX UTaHHS HOZ0 HEoOXIAHOCTI NPUCBOEHHS HOKYMEHTY
rpuda «Ins cnyxboBoro KopucryBaHHA» Moxke Oyt posrnsnyto Kowmiciero 3
nuTaHb poBoTy i3 cyx60BOk0 iHpOPMAIIICIO 38 ITOJAAHHIM BUKOHABIS abo 110CanoBol
oco0H, fKa MiAMHCYBATUME JOKYMEHT.

11. 3abopouseTses BUKOPHCTOBYBATH ISl Nepefaui ciyxkbosoi iH(popmamil
BIIKPMT] KaHaNH 3B'A3KY.

Y pasi BUHMKHeuHs HeoGXiIHOCTI B mepenadi (HaJCUIaHHi) JOKYMEHTIB, HIO
MicTsTE cnyx6oBy iH(pOpMAIilo, IOPUIMYHAM ocobaM, TPOMaiChKHM 00'caHAHHSAM
Oe3 craTycy IOpHAHYHOI 0coOM Ta (izuuHuM ocodaM, Ha AKHX HE IOLIMPIOIOTHCA
suMorH Hiel [HeTpykuii, ocranui 6epyTs Ha cebe NuCchMOBE 3000B'13aHHS CTOCOBHO
HEpO3TOJIOIIEHHs OTPHMAHO]T cyxK60B0T iH(opMail.

KepiBHUKY 1OpPHAXIHUX 0Ci0, FpoMajicbkuX 00'eIHaHb 0€3 CTAaTyCy IOPHANUHOT
ocobu Ta (izmuni ocobu 3a posrosomieHHs ciyxOopol iHpopMmanii HeCyTb
BIANMOBLIANLHICTE BIAMOBILHO IO 3a8KOHY.

12. BipmosiganeuicTs 3a oprasizaniio Ta 3abe3neveHHs NOTPUMAaHHI Y
palinepxxaaMinicrpauil nopsinky BemeHHs oOmiky, 30epiraHHs Ta BHKOPHCTAHHS
JAOKYMEHTIB, 110 MICTATh ciayxboBy IH(pOpMaUi, NOKNALAETLCs Ha TOJOBY
paiepxaaMinicTparii.



Ocobu, BHHHI Yy TIOpYUWIEHHI TMOPsAKY BefeHHs o0niky, 30epiranug,
BUKOPHCTAHHS 1 3HMIECHHS JOKYMEHTIB Ta IHIIMX MaTeplalbHUX HOCIiB iH(opmManii,
MO MICTATh CIykOOBy iHopmaliro, X BTpari abo posronoweHHi ciymOoBol
iHpopMalil, IO B HUX MICTUTBCS, NPUTSITYIOTBCH JO JUCUMIUIIHapHOT abo I1Hmol
BIANOBIAANBLHOCTI, Niependadetol 3aK0HOM.

13. ITin wac podotH 3 pokymMeHTamu 3 rpudom «ist  cnyxGoporo
KOPHMCTYBaHHS»  3aCTOCOBYIOThCS — ronoxenus  IHeTpykuii 3 HinoBomcTea
[Ilepuenkiecrpkol palionnoi B micti KueBl mepikaBHOl aaMiHicTpauil, 3aTBepKeHOT
poznopsamxenasm  [llepuenkiBewkoi  paiionHol B Micti  Kuesi amepxkapBHoOl
agMiricTparii Big 07 gepens 2012 poxy Ne 390 Ta HamioHanbHUX CTaHAAPTIB, IO
PerIaMeHTYIOTh MOPANOK CKIaAcHHS Ta O(OPMIICHHS OpraHizauiil HO-pO3MOpSIunx
JOKYMEHTIB.

CrpopeHHsl,  BimpaBjieHHs,  IepefaBaHHs,  oIepXaHHs,  30epiraHHs,
00pobneHHs, BHKOPHCTAHHS T4 3HMINEHHS eICKTPOHHMX OKYMEHTIB 3 rpudomM « /s
cyk00BOr0 KOPMCTYBAHHSA» B paiijepxaaMinicTparii 311HCHIOETHCS BIANOBIAHO 10
BUMOT 3aKOHOJABCTRA, L0 PEry/Iloe NUTAHH POOOTH 3 NIEKTPOHHUMH JOKYMEHTaMuU
Ta MUTAHHS eeKTPOHHOr0 JOKYMEHTOO0Iry.

14. Buxopuctanas iHGOpMalIHHAX, TeileKOMYHIKauiitnux, 1HpopMaliiiHo-
TEINIeKOMYHIKAIIHHUX CHCTeM YW 3aco0iB KONIIOBaIbHO-PO3MHOIKYBAIBHOI TEXHIKH,
IO  3aCTOCOBYIOThCA  Mig  4ac  obpobku  ciryxbosol  iHQopmauii B
paiigepikamMiHicTpauii, 3MIHCHIOETHCS Ha MIACTABl PO3NOPSOUCr0 JOKYMEHTA
paiigepixajmMinicTpanii 3 AOTPHMaHHSIM BUMOT 3aKOHOJABCTBA y cpepi 3axHCTy
iH(popMaIii.

15. V pa3st niksiganii [lesuenkiscrkol paiionHoi B MicTi KHeBi mepxaBHOT
aJIMIHICTpaLil pilleHHs Ipo Nofablle KOPUCTYRAHHS AOKYMEHTaMu 3 rpudom «las
CIYIKOOBOTO KOPHCTYBAHHY IpuiiMae JiKBinanifiHa KOMicis.

16. ApxigHui BiIOIN Hamae KOHCYNBTALINHY Ta METOAUYHY ONOMOrY 3 MHTaHE
IiOBOACTBA CTOCOBHO JIOKYMEHTIB, 11O MICTSTE ClyK00By iH(pOpMALito, TIATOTOBKH
CIIPaB JI0 Hepe/aBaHhs Ha apXiBHe 30epiraHHs.

[TpuiimaHHs Ta peecTpallisl 10KYMEHTIR

17. B paiigepxanMidicTpaiil npuidMasHs Ta PEECTpalisl JOKYMEHTIB 3 rpu()om
«JIng cny:KOOBOr0 KOPUCTYBAaHHS», Y TOMY HMCIl JOKYMEHTIB 3 rpudom «Jlus
ciy’kO0BOr0 KOPUCTYBAHHA» , 3 BiMiTKaMu «Jlitep «M», 31IHCHIOETLCS! BIAAUIOM
opradizamil  ainosopcrea. Ilicng peecTpauii [OOKYMEHTM MHepeialoThed 10
CTPYKTYPHHX MiJPO3AUNIB 4K MOCAJOBUX 0Cid, BIAMOBIJadbHMX 3a BHUKOHAHHA
BIIMOBIAHEX BHUIIB poOIT, At NPUHHSATTS plIeHHs OO BUKOHAHHI JOKYMEHTa Ta
ONpAIOBAHHS BIANOBIAHO 1o BuMoOr wiel [HeTpyKiil.



[8. B palinepxaaminicrpaiii npuilmManus, peectpanis, obaik Ta 36epexeHs
BCiX MaTepiajibHUX HOCIIB iH(popManil 3 rpudom «dns cnymuboBoro KopucTyBaHHm»,
IO CTOCYIOTBCS OXOPOHHM JACPIKABHOI TAeMHHMIN, 3AiMCHIOETLCS FOJOBHUM
CIIeLlIaliCTOM 3 ITUTaHb PEXUMHO-CEKPETHOT POOOTH.

19 3abopomserbest HamXOMKEHHS A0 palpepxkaaminicrpanii Ta mnpuiiom
IOKYMEHTIB 3 rpuoM « s cnyx0oBoro KopucTyBauHs» y Hepobounii yac.

20. Bxinna xopecrnonzeHuis 3 rpudom « g cnyxboBOro KOpHCTYBaHHS»
PO3KPUBAETLCS CHElalicTOM By opranizauii AUTOBOACTBA, BIATIOBiAaNLHUM 34
JUIOBOJACTBO CTOCOBHO JOKYMEHTIB, IO MICTATE cnyxbosy indopmaniro. Ilpu upomy
MepeBipseThC]  BIANOBIAHICTE KIABKOCTI apKyliiB, NPHMIPHUKIB, JOAATKIB 1O
HOKYMEHTIB Ta X peecTpalifiHux HAeKCIB 3a3Ha4eHUM Ha KOHBEpPTI (aKkoBaHui) 1a y
CYNPOBIAHOMY JIHCTI.

21. YV pazl HagxoDKEHHA MAOKyMeHTIB 3 rpudom «[lus cnyxbosoro
KOPUCTYBaHHA» 3 MOOUI3aiHHMX TMTaHb, (KOHBepPTH (IIAKOBaHHA) 3 BIOMITKaMu
«Jlitep «M»), a TaKox MaTepiagbHMX HOCIIB IHpOpMALIil, SKi CTOCYIOTLCS OXOPOHH
IepXaBpHO! TaeMHMLI, 1[0 Hamifuuin no Bigminy oprasizauii HiNoOBOACTBA, BOHH
[EePEeIAFOTLECS HEPO3KPUTUMM BIANIOBINHOMY CTPYKTYPHOMY HIAPO3ALUTY Ta TOCAAO0BIH
oco0l, BIANOBIJANbHMM  3a  BHKOHAHHSA  BIANOBIAHHX  BHAIB  pobir B
pafiiepanMiHicTpalii, HiA PO3MUCKY B JKypHall oOiixy nakeTiB (TIaKOBaHb) i3
3a3HAYECHHSIM JaTH 1X OTPUMaHHS.

22. Tlocamomul, BiANOBIZaJILHI B YCTaHoBl 3a Mobinizauiiny poboTy Ta
OpraHizalifo Ta€MHOI'O MIUIOBOACTBA, MiA Hac o0OMmiKy, npuiiMaHHs, peecrpauil,
nepefavi, APYKyBaHHS, PO3MHOMKEHHsI, HaICHIaHHs, 30epiranHs, BHKOPHCTAHHS 1
SHUILEHHA HOKYMEHTIB, IO MICTIATE chnyxOoBy iHQopmauito 3 rpudom «is
CIIy’KOOBOTO KOPHUCTYBaHHS» Ta 3 IpuPoM «Jis cinykOOBOTO KOPUCTYBAaHHS» 3
BigMiTkamy «Jlirep «M», 3000B's13aH1 JoAepKyBaTUCh BUMOT 11iel [HeTpyKiii.

23. 3a BimCYTHOCTI BKIaJeHb abo MOPYIIEHHS 1X LTICHOCTI (HeBiOBigHOCTI
KUTBKOCTI apKyILLiB, HOAATKIB JO JOKYMEHTa), ITOLIKOUKeHHS KOHBepTa (ITaKOBAHHS ),
IO TIPU3BENIO JI0 YHEMONUIMBICHHS IPOYHTAHHS TEKCTY HOKyMeHTa ab0 MOAUIHBOIO
HECAHKI[IOHOBAHOIO oO3HajioMyeHHS 3 {ioro 3MICTOM, 4 TaKOX HeBIAINOBIIHOCTI
peecTpallifHOre IHAEKCY [MOOKyMeHTa 3a3HaueHOMY Ha KOHBepTi ([1aKoBaHHI),
NOKYMEHT HE peecTpyeThes. [lpu nbOMY CKIAJAeThes akT 3a (OPMON0 3TITHO 3
nomatkoM 1 nmo miel [HCTpyKUll y ABOX NPUMIPHUAKAX, OOUH MPUMIPHUK SKOT'O PasoM
3 OTPUMAHUMU DOKYMEHTaMH HaICHJIAEThbCs BIANPaBHUKOBI, APYruil 36epiraernes y
BIJIZIIJTI oprafizanii JiJ0BOICTRA.

24. Hapicnami He 3a ampecoro NOKyMeHTH 3 rpudom «Jmsa cmyxbosoro
KOPHUCTYBAHHS» TTIOBEPTAIOTHCS BIZIIPABHUKOBI €3 1X po3risiny.
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25. Ilip yac peecTpauil BXITHOTO JOKyMeHTa 3 rpu{oM «ns craykO00BOro
KOPHCTYBaHHs» Ha MepmioMy Horo apkymi BiA PyKd, 3a [OMNOMOIOK IITamMra
(aBToMaTHUHOrO Hymeparopa) abo NpHHTEpa IUITPUX-KONY BIAIUIOM opraizamii
JAIMOBONICTBA TMPOCTABISETLCS  BIAMITKA MNP0 HAAXOMKEHHA 13 3a3HAUEHHIM
CKOPOYEHOro HaWMEHYBaHHS YCTaHOBH - OJEep/KyBaua HOKYMEHTa, peecTpaliiHOoro
iHmexkcy, Aatd (y pa3i TEPMIHOBOIO BUKOHAHHS - I'OJMHU 1 XBUJIMHH) OJICPXKAHHS
IOKYMEHTA.

Y pazl HaIXOMKEHHsS KOHBepTa (maxkoBaHHA) 3 BiAMITKOW «Ocobucton
BiZIMITKa TIPO HAZXOIDKEHHS [IPOCTABISIETLCA —Oe3locepelHbO HA  KOHBEPTI
(maKopaHHi) 13 3a3HAYEHHAM [IOPAJIKOBOIO HOMEpa KOHBepra (IIaKOBaHHs) 34
KYpHaIOM 00Ky KOHBEPTIB (aKoBaHb) Ta ZaTH HOro ofepiKaHHs.

26. OO0JIK eneKTPOHHMX HOCIIB IH(oOpMalll, KHUI' Ta IHIIMX BHJAHbL, SKi €
JlojlaTkaMM [0 BXIZHOTO CYMPOBIJHOIO JMCTA, BEAETECS OKPeMO BII BXITHUX
JoxkymeHnTiB. Ha cynmpoBigHOMY JMCTI, IKUE JONy4YaeThecsi A0 BIANOBIAHOI CHIpaBH,
BIIZIIOM opraHizalii AUTOBOACTRA TMPOCTABIAIOTLCS HoMep o0uikoBoi (opmu,
HOPSOKOBUI HOMeEp 1 jaTa B3sTTs HoaTKa Ha obJikK.

27. PeecTpanis BXiHUX, BUXITHUX Ta BHYTPILIHIX JOKYMEHTIB 3 rpudom «ns
CyKO0BOr0 KOPHCTYBAHHY 3NIHCHIOETBCSI OKPEMO BiJl IOKYMEHTIB, Kl HE MICTATH
ciyx60By iHdopmalio, 3 ZOTPUMAHHAM BHMOTH IIOJI0 OJHOPA30BOCTI peecTpallil.

[lpu HROMY IO PpeECTPalliiHOrO IHJEKCY JOKyMeHTa JOHAEThCA BiAMiTKA
«JICK», nanipuxnaz:

Ne 109/01-12-ACK; Ne 1235-1CK

Ha poxkymenTtax 3 MoOUm3auifHWX NUTaHB NMepel peecTpalifHUM I1HIEKCOM
HPOCTABISIETHCS BiAMITKa «M», HAnPUKIAN:

Ne M/109/01-12-JICK

BuxigHoMy CYOPOBIZHOMY JIUCTY Ta KOKHOMY AOHATKY [0 HbOIO
TIPHCBOIOETHCS BIacHuil peecTpalliftauil 1HIeKC.

BxigHOMY CYOpOBIZHOMY JIUCTY Ta [10JIaTKaM JO HLOTO Ha MalepoBUX HOCIAX
IPUCBOIOETELCS OJMH HOMep. Ha KoXKHOMY AONATKY Ha JHMUBLOBOMY 0OOLI Nepmoro
apKyila IpOCTaBISIETLCSA BIIMITKE, HAIPUKIIAL:

TTo Bx. Ne 1172/03-15-JICK Bin 01.09.2017.

Ha poparkax, [0 HiJUIATAIOTh TOBEPHEHHIO, TaKa BiZIMITKA [IPOCTABIIACTLCH Ha
3BOPOTHOMY 0011i OCTAHHBEOI'C apKyLla JOKYMEHTA.



CyupoBigHuii JIHCT, 10 Mae TIpUMITKY «Oe3 Jomarka - BiTKpuTa iH(opMaris»,
TAKOXK PEeECTPYEThCA B peecTpaliiinux (opmax, 110 BHKOPHUCTOBYIOTBLCS sl
peecTpallii JOKyMEHTIB, 10 MICTATE CityK00BY H(OpMAILIO.

28. Peectpauis moxymentiB 3 rpudom «yis crnyxOOBOro KOpHCTYBaHH»
3AIMCHIOETRCS B iH(OpMaLiHO-TENeKOMYyHIKaliHHI  cucTeMl «CHUH
indopmauiinuit npocrip TepuTopianvHoi rpomaau Mmicra Kuesa» (mani — cucrema
ACKOJl) 3 [oTpuMaHHSAM BHMOI OO TeXHIYHOIO 3axucTy iHdopmanii,
BCTAHOBJIEHHX 3aKOHO/IABCTBOM, Ta B JKypHanax 3a (hOpMOIO 3T1AHO 3 AOAaTKaMH 2 i
3 mo miel IncTpyxmii.

29. Eranu npoxomkeHHs jAokymeHTiB 3 rpudoMm  «Jlns  cmyxboporo
KOPHCTYBaHHS» B paiiiepxanMiHicTpalil NOBHHHI OOOB'S3K0BO BigoOpaykatucs y
peecTpaiiiinux Qopmax (KypHanax, B cucremi ACKO/).

O6nix Bugane 3 rpapoM «Jig cry:kGoBOro KOPUCTYBaHHS»

30. Tupaxx Bupauuss 3 rpudom «llus  crnyxO0BOrO  KOPHCTYBaHHS»,
nigrotosNieHuil B paiinepianMidicrpaiii, oOnIKOBYETbCA 3a OAHUM NOPSAKOBHAM
HOMEPOM Y JKypHai 3a pOpMOIO 3rijiHO 3 NofaTkoM 4 Ao uiel IncTpykuil.

31. BigmiTKa npo JOAATKOBO HalpyKoBaHI MPHUMIPHUKH BHAAHHSA POOUTHCS Y
KypHani, [e BOHM peccTpyBaducs BIeplle, i3 NPOJOBKEHHAM iX HyMepauii Bin
OCTAaHHBOI'O HOMEpPA MPUMIPHHKA TAKOrO BUIAHHS.

O06niK eNeKTPOHHUX HOCITB iH(opManil

32. Q6K eJleKTPOHHHX HOclB iH(opmanil (KOPCTKUX 1 FHYYKHX MarHiTHHX
IUCKiB, kaceT Ta O00IH 3 MArHiTHOW CTPIUKOIO, AMCKIB VI JIA3€PHHX CHUCTEM
3YUTYBAHHs, HEBIA'€MHOT HACTHHI MOLYIIB (Jieul-am'sTi TOWO), Ha AKI IIAHYETLCA
3aIMCYBaTH CIyK00BYy iH(opMallilo, BeleTbesl BIAALIOM opraHizauii AiloBojacTBa y
AKypHaTi 3a GOPMOIO 3riIHO 3 AoaaTkoM 5 1o miei [nerpykuil.

33. Ha 3axucuiii ofoNoHLI enekTpoHHOro Hocis iH¢popmanii (ruiacTmMacosii
Karcyjii THyYKOTO MarHiTHOTO [Aucka, xaceTi abo GoDIHI 3 MarHiTHOIO CTPIYKONO, Ha
BepXHBOMy GOl JUcKa INsl JasepHUX CHCTeM 34UTYBAaHHA, HEBIA'€MHIH 4YacTuHi
KOPIYCY MOAYMIB (iuewl-paM'aTi TOWIO) 3a3Ha4YalOThCS HAHMEHYBAHHS YCTAHOBHY,
obnikopMi Homep 1 maTa B3ATTA Ha OONIK enexTpoHHOro Hocit, rpud «Hna
CITYXKOOBOTO KOPHCTYBAHHSIY.

34, O6nikoBuit HOMep JKOPCTKOrO MAFHITHONO [UCKa 3a3HAYAETHCS Ha
eTHKETII, 10 HAKIEIOETLCS Ha fioro xopnyci abo Ha omyioMGoBaHOMY Kopilyci 6i1oKa
YK IIPUCTPOIO, B AKOMY BiH PO3MILLYETECS.

35. Hakreropagus Ha eJeKTPOHHUI HOCHT iH(popManil eTHKETOK 3 00JIIKOBUMHU
HOMEpaMHK, 3a3HaueHuMil y yHkTax 33 i 34 niei Incrpykuii, saificHioeTses y cnocio,
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AKUH BUKIHOYAE MOXNJIMBICTE PO30HpPAHHS IPUCTPOIO 0e3 MOUIKOUKEeHHS eTHKETKH, 11
HETIOMITHOrO BUJaneHHsa (3minu) abo nepedeceHHs Ha IHLIWHE Hocli iHpopManil.

36. 3a00pOHAETLCS 3aUCyBaTH CTyxk00By iHdOpMaLLilo Ha eneKTPoHHUH HOCIH
inpopmauii, He BHeCeHUH 1O KypHaly OOJNKY €NeKTPOHHHX HOCIiB iHdopMaull, Ha
SIKI TUTAHYETHCS 3aIlCYBaTH CIyKO0BY iH(pOpMALLLIO.

37. T'pud «[lns cnyxG0BOro KOpHCTYBaHHI» 30€pIracThes 3a eNeKTPOHHMM
HOCIEM iH(popMaLlii O MOMEHTY HOT0 3HUILEHHS!.

38. 3amina enexTponnHoro Hocis iHQopmauii 3 rpudom «ng cayxbosoro
KOPMCTYBaHHSY», SKHH BHHIIOB 3 Nagy Nig uac Jil rapanTifHOro Crpoky,
IpOBafUTECS  NPEACTABHHKOM  Opradisauii, mo  3zificHioe  rapanTidue
o6CIIyroByBaHHs, TUIBKM y HpuUMIlleHHI paiigepxaiminicTpailii Ta y MPHCYTHOCTL
npauiBHUKa, AKOMY Takdil HOCIHf BHEaHO B YCTAHOBIEHOMY MOPAAKY. 3a3HadeHuit
Hociit 3aiMIIacThCsa Yy PpO3NOPsUDRKeHHI paiinepixaiMinicTpauil AfsS NOAAIbLLIONO
3HULLIEHHSL.

3aMida enexTpoHHoro Hocis iHdopmauil 3 rpudom «dna cayxbosoro
KOPHCTYBAHHsY», IO BUMIIOB 3 Nafy Iij vac Ail TapaHTIHHOro CTPOKY, B IHIIOMY
NOPSAKY HE JNO3BOJIAETLCS.

39. PeMOHT 6J10Ka 4H MPUCTPOIO 3 ENEKTPOHHMUM HOcieM 1H(OpMaNlL, 110 Mae
rpud «Jlns cayxBOBOro KOPHUCTYBAHHSY, TPOBOAUTLCA B paljepKaaMinicTpauli y
IPUCYTHOCTI MPaliBHHKAE, IKOMY TaKHH HOCIH B yCTaHOBIEHOMY MOPSIKY BHAAHO, Ta
y pasi HeoOXimHocTi - MmpalliBHHKa, SKUH BiAmopimac 3a 3a0e3NeveHHs 3axXUCTy
indopmauii B paitpepxanminicrpauii. ¥ pasi BUHEKHeHHA HeoOXiAHOCTI B mepesadi
3a MeXKi YCTAaHOBM Takoro OJIOKa 4K HPHCTPOIO ANA BMKOHAHHS PEMOHTHHX POOIT
eNeKTpoHHMH Hocil iH(opManil BriIyuacThes Ta 30€piraeTbCs NPariBHUKOM, SIKOMY
3a3HaYeHuil HOCIH BUIAHUH B YCTaHOBICHOMY HOPSAKY.

IpyKyBaHHs | PO3MHOXKEHHS JOKYMEHTIB

40. Hpyxysands i posMHOXKeHHS B paiiaepxaamimicTpauii JOKYMEHTIB 3
rpudpom  «Qnst  cnyxGoBOrO  KOPHCTYBaHHA» 33 JONOMOrOK  eNeKTPOHHO-
OGYMCITIOBATBHOT Ta KONIHOBAILHO-POSMHONYBAILHOI TEXHIKM IPOBAAWTHCS 3
ypaxyBaHHAM BUMOT 3aKOHOIABCTBA y c(pepl 3axucTy indopmanii.

JpykyBanHs 1 pO3MHOKEHHsT JOKyMeHTiB 3 MODinizauifisnX IHTaHb
3iCHIOETBCS IpaliBEMKaMHU paiineprkaaMinicTpallii, Iki MaloTh JOMYCK 110 poboTH 3
TaKKUMH JOKYMEHTaMHU.

41. V mpaBoMy BepXHBOMY KyTi Mepiioi CTOPiHKHM JOKYMEHTZ, 0 MICTHTH
cinyx6oBy iH(pOpMAaLilo, MPOCTABNAIOTLCS IPHP «Jlyisg ciry>K60BOro KOPUCTYBAHHAY
Ta HOMep MPUMIPHUKA, HATIPHKIAL!



Hitst citykO0BOro KOpPUCTYRaHHS
ITpam. No 3

Crpyxtypuui  nigposnin pafigepxanMidicrpanii, skHii €  po3pobHMKOM
nokyMeHTa 3 rpupom «ns cinyxOOBOro KOPUCTYBAHHA», MOMKE 3a3HAYHTU Ha
IOKYMEHT! iHdopmauilo npo 3abopoHy Ha pPO3MHOMKEHHs! (KOITiIOBaHHS) TaKoro
JIOKYMEHTA B IHUMX YCTAHOBAX, HAIPUKIIaL:

Hns cnyx6oBoro KopucTyBaHHS
[Ipum. Ne 2
Koniroranuro He mimmsrae
BinMitka «Jlirep «My, HoMep npuMipHHKa 3a3HAaYal0TECS HDKYe rpuda « s
CIyK00BOI0 KOPUCTYBaHHs», HalPHKIAN!

Hag cayxboBoro KopucTyBaHH
Jlirep «M»
ITpum. Ne 2

42. Ha nepmiiiff cTopiHUI KOXHOrO JOJATKA [0 HOKYMEHTa, IO MICTHUTh
cinyx0oBy iHQOpMaIio, BMIIE I[HIUMX BIAMITOK npocTaBlseTsess rpud «Jlns
CITy)K00BOrO KOPUCTYBAHHS», HANPUKIAL!

Hns cny»*O0BOro KOpuUCTyBaHHs
IIpum. Ne 4
HonaTok no Hakasy

(HalfMEHYBAHHS YCTAHOBH )
20 p. Ne
SKIIO AOATKH HAICUNAIOTLCS Pa3oM i3 CYNPOBIAHMM JIMCTOM, IICHS TEKCTY
JucTa Nepel MiZIMCOM 3a3HAUaeThCsl HAsBHICTL JOJATKIB, 1x obcsar, peecTpauiiiui
HJ[EKCH 1 JIaTH, HATPUKIIa:

Jlonarox: joBijiKa NMpo BUKOHAHHS IJIAHY 3aXOMiB i3 BOPOBaKEHHS HOBUX
BUAIB nponykuii Big 14 cepnus 2016 p. Ne 01-25/52-ACK ua 5 apk.,
npum. No 2.

Skmo HpopMaiis 3 0OMeXeHUM JOCTYIIOM MICTHTLCA TiNbKH Y HOJATKY IO
ROKyMeHTa 3 rpuoM «[ng ciykxOoBOro KOPHCTYBaHHS», NN TakKuUM Ipudom
CTABMTLCSA MO3HauUKa «(0e3 gojarka - BIKpuTa iHpopManis)y», HarpukIai;

Jlist city’GOBOro KOPHCTYBAHHS
(be3 moparka - BIAKpMTa 1H(QOpMALiS)
Ipum. Ne 1
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43,V npykosanux BupaHHaxX rpud «as ciyx60oBoro KOPUCTYBaHHs» i HOMED
NPUMIPHUKA 3a3HAYAIOTBCS HAa OOKNAIMHII Ta HA THTYJBHOMY apKylui BUIAHHS.
SIKIITO BUZAHHS CKIANAETECA 3 KIILKOX YACTHH, TAKUi rpu( 3a3HA4acThCa Ha KOXKHIH
fioro 4acTHHi, 10 MICTHTE CyXKO0BY iH(opMaLiio.

44. Ha 3BopoTHOMY 0OLi OCTaHHLOrO apKyiua NPUMIPHHKA HOKYMEHTa, 110
3aIIMLIAEThCA Y CApaBl y cnpasi paiinepxaaMidicTpanii, y HHKHBOMY JIIBOMY KyTI
3a3HAYAI0THECS KiNBKICTE HAAPYKOBAHHX MPUMIPHUKIB; TIepesiik HOMEpiB NPHMIPHUKIB
3 HaliMeHyBaHHAMHM ajpecariB (He Oinbiie 4OTHPLOX); HOMep MyHKTY Ilepeniky
BinoMocreli abo pexBisuTH akta KoMicil 3 HHTaHB PODOTH 13 CHYKOOBOIO
iH(opManieio, 3rigHo 3 sxuMmu iHdopmainio BigHeceHo no cuyxOomoi; HasBa Ta
OOIIKOBHH HOMEp elleKTPOHHOTo Hocls iH(opmauil ado HOMEp aBTOMATHU30BAHOIO
po6oyoro Micus, 3 SIKOTO APYKyBaBcsa JOKYMEHT, HATPHKIAL!

HaapykosaHo TpH IPUMIPHUKH:
IIpum. Ne 1 - Min'rocry

ITpum. Ne 2 - Minginy

[pum. Ne 3 - no cnipasu Ne 021-10
ITyuxt 3.7 Ilepeniky BiioMocTel

APM iugenrapHuit HoMep 5

45. Bipnin opramisauil ginoBoxctea 30008’d3aHMi  HajasaTH  BIALLLY
opraizauii AiNoBOACTBA MepeiK aBTOMAaTH30BaHUX PODOYMX MICLb, 3a0e3nedyeHnx
eIeKTPOHHO-00UNCIIOBANBHOIO TA KOMIIOBalbHO-PO3MHONYBAIBHOIO TEXHIKOW U
OpyKyBaHHS 1 pO3MHOXKEHHs JOKYMeHTIB 3 rpudpom «[ma cnyxbosoro
KOPUCTYBaHHY.

46. Y paszi wamcwiaaHHs JIOKYMeHTa OBl AK YOTHPbOM ajpecaram
CKNATAETLCS CIMCOK HA PO3CHIKY, B SIKOMY 3a3HadacThbesl MHepesiik ajpecaris,
IPOCTABISIEOTECS ~ HOMEPHM  [PUMIPHHKIB, 10  BIANPABIIIOTECS  BIANOBIAHUM
aZipecaram, 4 3aMiCTh KOHKPETHWX HaiMeHyBaHb afpecaTiB Ha JIOKYMEHTI POOHTECS
y3araJbHeHHH HanuC, HaNpUKIaL:

[Tpum. Ne 1 - 8 - 3a crIMCKOM Ha PO3CHIIKY
IMpum. Ne 9 - no cripasu Ne 021-10

47, Ha xoHOMY NPUMIPHHUKY BUXIJHOTO JOKYMEHTA Ta HOHaTKaX JI0 HbOTO Ha
JIAUBOBOMY GOl B HMXKHBLOMY JIBOMY KYTi OCTAHHBOIO AapKylld 3a3HAYAIOTHCS

npizsuine (npizeuiie, im's, 0 OaThKOBI) BUKOHAaBL Ta HOMEp HOro Ciyk00BOro
Tene(poHy, HallPUKIIAL:

MapueHko 255 55 55
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Mapuenko [letpo Bacunsosuu
255 5555

48. Tlicna peectpauii crsopenoro jgoxyMenra 3 rpudom «/na cinyxbosoro
KOPUCTYBaHHs» HOro YepHEeTKH | po3gpyKoBaHi BapiaHTH 3HUILYIOTLCH BHKOHABLEM
IIAXOM ToApiOHeHHs abo iHIMM crmocoboM  (CHANIOBaHHA, PO3MIABIEHHS,
PO3YUMHEHHS TOLIO), AKUH BUKIIOUAE MOKIUBICT TX NPOUMTAHHS Ta BIAHOB/ICHHA.

49, Po3sMHOKEHHS! JIOKYMEHTIB 3 TpupoM «ns crnyx00BOro KOpUCTYBaHHA»
3MIMCHIOETBCS BIIIINOM opradizauil AUIOBOACTBA 3 JO3BOJY I'OJIOBH, IEplIoro
3aCTYIIHMKa TOJIOBH, 3aCTYIHUKA IOJIOBH, KepiBHMKa anapaty pailnepixagMiHicTpaiiil
3a yMOBM O(OpMIEHHS 3aMOBIeHHS 3a (opMoIo 3rigHO 3 JomaTkoM 6 no miel
Incrpykiii abo BIATIOBIAHO 1O pe3osouii rofioBH, IEpUIOro 3acTyNHHKa IOJOBH,
3aCTYNHHKA IOJIOBM, KepiBHUKA anapary paijepiamiticrpaii.

Po3sMHOXKEHHST AOKyMeHTIB 3 rpudom «ns cioykOoBOro KOPHCTYBAHHS
37IHCHIOETLCS HA aBTOMATH30BaHMX cHcTeMax Kiacy «lI» 4 xarteropii nanas
o6pobnenns cnyxkborol iHpopMamil, Akl MarTh KOMIUIEKCHY CHCTEMY 3aXUCTy
i opmail BIAMOBIAHO 10 NpoBeieno] fepiuaBHoT eKCIepTH3Hy.

50. Ha xoxHOMY MNpHUMIPHMKY PO3MHOKEHOTO JOKYMEHTa BIJ PYKH
IIPOCTABNSETHCS HOMEP TIPHMIPHHKA.

51. Joxyment 3 rpudpom «Jlns ciry:xO0BOTO KOPUCTYBAHHAY, ONePIHKaHHH BiX
IHILIOT YCTAHOBHM jjlsl OTIPALIOBAHHS OJHOYACHO B KiNBKOX CTPYKTYPHUX HiZPO3ALIAX,
KOIIIOETLCS Y BH3HAYEHOMY MYHKTOM 49 wniel IncTpykuii nopsaky, SKINO yCTaHOEA,
AKa € po3pOBHUKOM JOKYMEHTa, He BCTaHOBMITIA 3aD00POHY Ha HOrO PO3MHOMKEHHS.

52. O6niK pO3MHOKEHHX [OKYMEHTIB, IO MICTATL cAy:00BY iH(opManuio,
BeJIeThCA B JKypHAaI 3a (POPMOIO 3rifHo 3 gojarkoM 7 mo uiei IneTpykuii.

Hajcunanas JOKyMeHTIB

53. Hancunapas HoKyMeHTIB 3 rpupom «Jlns ciay:xO6oBOro KOpUCTYBaHHSD
{HIIMM ycTaHoBaM Yy Mekax YKpaiHH 3[1HCHIOETHCH PEKOMEHIOBAaHHM IMOIITOBHM
BinnpasieHHsM. HancunanHs —JOKyMeHTIB  y Mexax micta Kuesa MOxe
3MIACHIOBATHCE HAPOUYHUM, 3 HOTPUMAHHSM [paBUJ Iepefauy IOKYMeHTiB ( 3a
PEECTPOM).

54. Enextpouni Hocil indopmauii Ta qokyMeHTH 3 rpudom «na cayxbosoro
KOPHMCTYBAHHS», IO MiUraloTh [NOBEPHEHHIO, OOOB'SI3KOBO HANCHNAIOTECA O
YCTAHOBH i3 CYIIPOBIIHUM JIMCTOM.



12

" Bumanns 3 rpudom «{1s cnyxb0BOro KOpUCTYBaHHIY» HAACHIIAIOTLCS IHILKM
yCTaHOBAM pa3oM 13 CynpoBiinum JnuctoM 3 rpudom  «/ns  cnyxdosoro
KOPHUCTYBaHHA», B AKOMY 3a3HauyaloThCsl Ha3Bu (aBTOPH) BUJAHb, peecTpauiiiHi
IHIEKCH, KIBKICTh Ta HOMEepU IPHUMIPHUKIB 3 ypaxyBaHHSAM BUMOF MYHKTIB 42 1 43
niei IHCTpyKUil.

55. Joxymentu 3 rpudoMm «Jms  cnyxbOBOro  KOPHUCTYBaHHS», AKi
HaZCUIalOThCS, MOBHHHI OYTH BKJIaJeHl Y KOHBEpPTH abo ymakoBaHi y criocid, sKuif
BUKIIIOYAE MOJMKJIMBICTE [JOCTYNY Ta IPOYMTAHHS TEKCTY UM pPeKBI3UTIB 0Oe3
HOPYIIEHHS MTICHOCTI TaKOBaHHSI.

56. Ha xoHBeprax (IaKOBaHHSIX) 3a3HAYalOTHECS ajpeca T4 HalMeHyBaHHs
YCTAaHOBHU-OJIEP/KyBaya 1 BIANIPABHUKA, PeecTpalifiHl IHAEKCH BKIAASHUX JOKYMEHTIR
i3 npocTtapiaeHHaM BiaMiTkH «JICK». 3abopoHseTsesl 3a3Ha4YaTH MPI3BUILA 1 TOCATH
KEPiBHUKIB YCTAHOBH-OAEPIKYBAYA, 2 TAKOX NPI3BUINA BHKOHABLIB MOKYMEHTIB i
Ha3BM CTPYKTYPHHUX MiAPO3IINIB.

Enextpouni Hocii iH(popmalil YIOakoBYIOTbCA B OKPeMHH  KOHBEPT
(MaxoBaHHs), HA IKOMY 3a3HAUAIOTHCS JaTa Ta peecTpallifHul (HASKC CYNpOBITHOTO
JNUCTA.

57. Y pa3l HagcugaHHS AOKYMEHTIB, AKl NMOBUHHI OYTH PO3KPHUTI MEBHOIO
[OCaZoBOI0 0cO00K YCTAHOBH 0cOBUCTO, 1X YIAKOBYIOTH B OKpeMHUH KOHBEpPT, y
IPaBOMY BePXHHOMY KYTI skoro Humxue rpuda «Jns cnyxboporo KOpUCTYBaHHI»
npocrapnseThes  Biamirka «OcobucTo», a B Horo HIKHIM mHpaBlif  HacTuHI
3a3HAYAIOTHCS [10Caja, Mpi3BHINe, IM's, no OarbkoBi (i1Hiwianu) oxep:ysaua. Takuil
KOHBEPT BKJIAAEThCA B IHUIMH KOHBEPT, LU0 O(QOPMILETHCS BIATIOBIAHO JO BHUMOT,
BH3HAYEHMX NYHKTOM 56 niei Incrpykuii. ¥ siBomy BepxHbOMY KYTI KOHBepTa
TPOCTABRISIEThCA BinMiTKa «flonsifiHuil koHBepT».

58. YV pasi HajCHUNIAHHS JOKYMEHTIB 3 MOOUI3aliiHUX MUTaHb HAa KOHBEPTax
(TaKOBAHHAX) NOJATKOBO HPOCTABISETLCS BigMiTka «Jlitep «My.

59. HapcunauHs AOKYMEHTIB 3 MOOINI3anifiHUX NUTaHb B OJHOMY KOHBEpPTI
(makoBaHHi) 3 JOKYMEHTaMM, L0 He CTOCYIOThCH MOOINI3aUlfHHX NUTaHb, He
JO3BOJISETHCA.

60. 3abopousieThes HajcHiaTH 3a Mexl YKpalHu BUIAHHA 3 rpudom «Jms
cnykO0BOrO KOPHCTYBAHHA» 3 METOK KHUrooOMiHy abo eKCIIOHYBaHHS Ha
BIAKPHTHX BUCTABKaX, Ipe3eHTallisX.

dopMyBaHHS BUKOHAHKUX JOKYMEHTIB y CIIpaBU
61. Bukonani moxyMentu 3 rpudom «Ias cinyxboBoro KopucTyBaHHI»

IPYIYIOTECS Y CIIPaBH 3THO 13 3aTBEPRKEHOI0 B paiiaepkaaMinicTpanil 3BeleHO0
HOMEHKJIATYPOIO crpas. Jl03BOMseTBCA NOAyuaTH JO cnpasd 13 rpudom  «Jlns
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cnyB0BOr0 KOPHUCTYBaHHs» MOKYMEHTH 3 BiIKpUTONO iH(opMalicro, SKIIO Taki
IOKYMEHTH CTOCYIOThCA IIHTaHb TaKol CIpaBy.

Hoxymentn 3 MOOiNmizallifHUX TNHTaHb JOJNYYaIOThCa [0  CIpaB 3
Mobinizauifinol poboTu, 1o MaoTh BiaMiTKy «Jlitep «M».

JOKYyMEHTH, L0 CTOCYIOThCS Opradizamii peXHMHO-CEKpPeTHOi poboTy,
QOpMYIOTECS Yy CIPABH Y PEKMMHO-CEKPETHOMY Oprasi paiiaepiaaminictpaitii
FONIOBHHUM CIEIIANICTOM 3 TIMTAHb PeXHMHO-CEKpeTHOT poboTy.

62. Jlo HOMEHKIATYPY CIPAB BKIIOYAIOTHCS BCl NOBIAKOBI Ta peecTpaliiHi
KapTOTEKH, KYPHAIU peecTpallil Ta 06Ky noxymenTis 3 rpudom «Jlng cnyxbosoro
KOPUCTYBaHHI».

63. V rpadl HOMEHKNATypu crpaB «lHAexkc cIpaBu»iO HOMEpa CHpaBH 3
JNOKYMEHTAMH, 110 MatoTh Ipud «ns cnyx00oBOro KOpUCTyBaHHI, MPOCTABISETLCS
siamiTka « JCK», nanpuxnan:

04-10-4CK

64. Ha oOxnmagueLi CrpaBu, U0 MICTUTh JOKYMEHTH 3 rpudom «Jlng
CTy:KOOBOr0 KOPHCTYBAHHI», Y TPABOMY BEPXHBOMY KYTi IPOCTABISETHCA BIAMITKA
« 11 cIry:XO0BOro KOPUCTYBAHHS.

65. Y pasi Konu creoproeThest noHax 50 noxymeHTiB Ha pik 3 rpudom «Jlus
CyKO0BOr0 KOPUCTYBAHHSY, X JOUINBHO (OpMYyBaTH B OKpeMi CHpaBd 3a BHIAMH
(HaKasH, IHCTPYKINIT, MJIaHH TOLLO).

66. Y pasi Komu B YCTaHOBI CTBOPIOETHCA MeHI sIK 50 JOKYMEHTIB Ha piK 3
rpudom «J{yst caykGOBOrO KOPUCTYBAHHA», HOMEHKIATYpoIO CIpaB Moxke Oy
nependaueno Qopmysantst ofHiel cnpaBu i3 3aronobkoM «JloKymeHTH 3 rpuQom
«Ins  cnyxbosoro kopucrysanusy. Crpok 30epiraHHs Takol cHpaBd  He
BCTAHOBIIOETLCS, @ Y BiANOBIAHIA rpadl HOMEHKIATYPU CIIPAB MPOCTABASETHCS
BimMitka «EK», sixa o3Hauae, WO CTPOK 30epiraHHA CIpaBd BH3HAYACTHCS
GKCIIEPTHOIO KOMICIEI0 YCTAHOBY 3 MPOBEACHHS €KCIEPTH3M LIHHOCTI JOKYyMEHTIB
(nani - excrepTHa Komicis), sika YTBOPIOETbCA Ta Al€ BianosigHo no Iopsaky
YTBOPEHHS Ta MISUILHOCTI KOMICiH 3 IPOBEIEHHS eKCIIepTU3M UIHHOCTI JOKYMEHTIB,
3aTBEpKEHOre noctanosow Kabinery Minictpis Yxpainn sin 8 cepnus 2007 p.
Ne 1004 (Odiuitinuit Bicuuk Yipainu, 2007 p., Ne 59, c1. 2346).

67. ExcriepTHa KOMICIsI ITICNs 3aKIHYEHHS POKY BHBYAE KOKEH apKyll CIpaBH
«Moxyment 3 rpudom «/lus cnyxbGOBOro KOpUCTYBaHHI» i 3a mmoTpebu npuiimae
pimenns npo 11 nepegopmyBanHs. JIOKYMEHTM MOCTIHOro 30epiraHHs, IO
MICTSTBCS Yy CIIpaBi, (POPMYIOTBCSI B OKpEMy CIIpaBy, K HafacThesi OKpeMuii
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3aroJIOBOK Ta sIKa JOJATKOBO BKIIFOYAETHCA 1O HOMEHKNATypu crnpas. JloKyMeHTH
THMMYACOBOTO 30epiraHHs 3aiuMIIAOTECS y TAKifl CIIpaBl 3riQHO 13 3aTBEPIKEHOIO
HOMEHKJIATYPOIO CIIPaB.

68. SIxmo y cnpasi i3 zaronoekoM «JloxymeHTy 3 rpudom «[lis cnyxbosoro
KOPMCTYBAHHS» MICTATLCS JULIE JTOKYMEHTH THMYAcOBOTo 30epiranis, BOHA MOXKE
He nepeOpMOBYBATHCS, a CTPOK 30epiraHHs Takoi CHPaBH BH3HAYAETHCS
HalIOBIINM CTPOKOM 30epiraHusa NOKYMEHTIB, 110 MIiCTATLCS B Hill. Binmirtka «EK» y
rpadi HoMenknarypu crnpaB «CTpoK 30epiraHHs» 3aKpecIIOCTbCS 1 333HAYAETLCS
YTOUHEHHH CTPOK 30epiraHHs.

69. Jloxymentu 3 MoGinizaniifHiux muTann, 30epiraloThCsl B OKpeMuX pobouux
nankax, (QyTagpax abo nakerax, Ha SKHX 3a3HAYAIOTHCS NpPi3BULIA Ta IHILIANH
MpailiBHUKIB, sIKi MalOTh TIPABO IX PO3KPHBATH.

KopucTyBaHHs JOKyMEHTaMH

70. Bxigni, Buxigui, BHYTpimHi mokymentd 3 rpudom «[ns ciyxboBoro
KOPUCTYBAHHS» MepefaloThesl NpauiBHUKaM BIANOBIOHO A0 Pe30JIOUidl TosoBH,
MeplIoro 3acTYNHHKa, 3acTylHHKa T'OJIOBM, KePIBHHKA amapary, KepiBHHKIB
CTPYKTYPHUX IAPO3ALiE paiifepkaaMiHicTpalii BIANOBINHO 10 HOBHOBAKEHD.

Cripasu 3 rpudom «Jinsg ciryxGoBOro KOPHUCTYBaHHSA», 1O 30epiratoTecs y
BIAXINI opraHizamil JIUIOBOACTBA, BHAAIOTHCA Y THMYacoBE KOPHUCTYBaHHS
npauiBHUKaM paiinepikaaMinicTpanii Ha MiICTaBl 3aMOBIEHHS 3a (POPMOIO 3TiOHO 3
mozatkoM 8 no uiei IHcTpykuii, pesomiomil rojoBu palizepkagMmiHicTpanii, ato
3aTBEPIPKEHOr0 TOJIOBOIO paitjiepkaaMinicTpauii cmucky npaliBHHKIB, SKI MaiOTh
TIPABO TIPAIFOBATH 3 BiIIIOBIAHOIO CIIPABOIO.

Honyek npauisHukie paiinepxaiMinicTpauii Ao poboTH 3 AOKYMEHTaMH, 110
MICTATh chyx0OoBy indopManito 3 MoOinizanifHUX NHTaHb, 3MIHCHIOETBCS HA
mizicraBl CIHMCKY, CKIAJEHOr0 CeKTOpOM 3 MuTaHb 000poHHOI Ta Mobinizauiinoi
poGOTH 1 3aTBEPIKEHOTO TOJIOBOIO paiiiepKaaMinicTparli.

71. Cnpasu Ta supadus 3 rpudom «ns cinyxOoBOro KOPUCTYBAHHS»
BUIAIOTLCA Y THMYACOEE KOPMCTYBAHHS 1 IPUHMAIOTBCA I PO3MUCKY B XKYPHAMI 3a
(opmoro 3rigHo 3 momatkoMm 9 go wiel IncTpyKuii .

72. Pobora 3 poxkyMmMeHTamMu 3 MoOUN3aUifHUX IHTaHbL MPOBOJMTLCS B
cnyx60BOMy MPUMILIEHH] CeKTOpY 3 MUTaHb 060poHHOT Ta MobGiNizaniiinoi poboTy 3
JAOTPUMAHHIM BHMOL, SKi YHEMOXKIIHBIIOIOTh O3HAfOMJIEHHs i3 3MICTOM TaKkux
JOKYMEHTIB CTOPOHHIX 0Ocif.
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73. Tlig wac npuiiMadHHs CIOpaBH BiJ IPaliBHUKA TPOBOJMTHLCS IepeBipKa
HAsSBHOCTI KOXHOI'O apKyllia BCiX JOKYMEHTIB CIpaBM BlANOBIAHO A0 1
BHYTPIIIHBOrO ONUCY.

74. Cupasu 3 rpudom «Ins cnyxOoBOro KOpHCTYBaHH», IO 30epiraoThes B
apxiBHOMY mifgposnini (apxisi) paitzepikaimiicTpaunlii, BHIAIOTBCS Y THMYacoBe
KOPHCTYBAHHS! MPaliBHUKAM {HIUKX CTPYKTYPHUX MiIPO3]ijliB yCTaHOBY HA I1JCTaBI
3aMOBJIEHHA 3a QopMoio 3rijHo 3 gogaTkom 10 no miel Inctpykuii.

IIpo Bugauy crpas 3 rpudom «ist ciyKxO0oBOro KOPUCTYBAHHA» 3 aPXiBHOIO
miaposainy (apxiBy) ycTaHoBH pOOMTBCS 3allic Y KHHM31 BMAa4i cmpas y poboui
TIPUMILICHHS YyCTAHOBH.

75. Cupasu 3 rpudom «ns cnyxOoBOro KOPHUCTYBaHHS» BUAAIOTHCS Ui
THMYACOBOTO KOPUCTYBAHHS HA CTPOK, 110 He NEePEBUILYE OJHOrO MiCsLs.

76. 3a HAABHOCTI MUCEMOBUX KJIOIOTAHL HIIMX AEP/KaBHMX OPraHiB, OPTaHiB
MICIIEBOTO CAaMOBPSYBAHHM, IHIIHX YCTAHOB, NIJUIPMEMCTB Ta OpraHisanii abo
NPUIUCY HA T[PaBo IPOBEJCHHS NEPEeBIPKH B3TiAHO 3 HaJaHUMK  3aKOHOM
DOBHOBAXKECHHAMH AOKyMEHTH 3 rpudom «Jliist ciy:kO0BOro KOPUCTYBaHHAY», IX KOMIT
1 BHUTATE 3 HMX 34 [HUCBMOBHMM JIO3BOJIOM YM  PE3ONIOLICI0  [OJOBH
palimepxaamMinicTpauii, MOXyTb BUIABATHCHA MNpaLIBHUKAM IHIIMX [epPXKaBHUX
Opramis, OpraHiB MICI[EBOrO CaMOBPS/YBAHHs, IHIIMX YCTaHOB, ILJIPUEMCTB Ta
opratizatii.

Ha nuuposoMy 6omi iArOTOBIEHUX KOMIH MOKYMEHTIB Y IIPaBOMY BEPXHBOMY
KyTi NEepIIOro apKyma JOKYMEHTa [pocTaBiseThea BigMiTKa «Komis». Burarn 3
JOKYMEHTIB 0)OpMILIIOTECS Ha BIATIOBIDHOMY OJIaHKYy.

77. Komii JOKYMEHTIB Ta BHTSCH 3 HUX 3aCBIAYYIOTHCA HAYALHUKOM BIZLLLNY
oprasizanii MTOBOACTBA abo IHIIOK II0CafoBOIO 0C0o00K, IO Mae Taki
[IOBHOB&KEHHsI, HAPUKIAM:

3rifiHO 3 OPUTiHATIOM
HavanpHuk Bignisiy AIIOBOACTBA (rrjmuc) 0. O. I'laBnexnxo
20 nunHst 2016 poxy.

78. Tlicns ossailomiIeHHS 3 mokymentamu 3 rpudom «ma cinyxGosoro
KOPUCTYBAHHI» HA 3BOPOTHOMY OOI 3anuTy abo NPUIHCY Ha NPaBO [POBEIEHHS
nepeBipKy POOHTLCS 3alUC PO JOKYMEHTH (peecTpauifiii JaHl, 3aroJIOBKK ), 3 SIKMMU
03HAMOMIIEHO IpalliBHHKA IHIIOrO NeP:KAaBHOTO OPraHy MICLEBOro CaMOBPSYBaHHI,
{HIIOI YCTAHOBY, MATIPUEMCTRA Ta OpraHizauil.

79. ¥V pasi notpebu npauiBHiK HLUIOTO JePIKABHOr0 OpPrady, OpraHy MICLEBOro
CaMOBpSAYBAHHs, [HUWIOT YCTAHOBH, HiJNpPHEMCTBA Ta OpraHizauii 3a IUCBMOBHM
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3alHUTOM Ha O3HaloMIIeHHs POOUTE BUTIIH 3 BHIaHUX HOMY JOKYMEHTIB 3 rpuom
«Ing  cnykGOBOro  KOPHCTYBAHHS»  BUIIOBIAHO IO pe3oinodii  rojoBu
paiiepxanMigicTpanii y pobo4oMy 30IIMTI, L0 Mae 3a3HadeHui rpud.

Apkymii po0o4oro 30mMTa TMOBMHHI OyTH TPOHYMepOBaHi, MPOLIHTI Ta
CKpiIUIeHi HiAMUCOM OCOOH, siKa BUIAAA NOKYMEHTHM, i3 3a3HAUYCHHIAM I10Cajy, i
HerepOOoROI0 NEUATKOK YCTaHOBH.

Ha 3B0poTHI CTOPOHI OCTaHHLOTO apKylla MPOIIMTOro (IPOLIHYPOBAHOIO)
poboyoro 30WMTAa 3/1iHCHIOETLCS HAIIUC!

Bceroro ripomuTo (abo npoIHypoBaHo), NPOHYMEPOBAHO 1 CKPIIIEHO
T1E4aTKOIO apKyliB

HauansHWK BiIITY TITOBOJCTBRA

20 numus 2016 poxy. (migmnuc) Q. O. INasnenko

MI1

Ha TuTynpHoMy nucti poOouoro 30MIMTa 3a3HAYAETLCS ! TOBHE HAalMeHyBaHHs
YCTaHOBH; PEECTpalifiHi iHAEKCH HOKYMEHTIB, IO sKOro HajaHo pobouuil 30IIHT;
npizBuiLe, imM’s, 1o 6aTeKOBI, Micle poOOTH, nocajna ocodbw, Akl BunacTbCa podoUni
30LIMT, [aTa BUAAui; nianuc ocoGH Opo OTPHMAHHS, HaTa HNOBEPHEHHS podovoro
30LIHTA; TIATEC 0COOU PO MORSPHEHHSL,

Texcr, 3a3Hauenuii y poGouoMy 30MIMTI, IEPEBIPIETHCS NPaLiBHUKOM BIIULTY
opradizanii ALUIOBOACTBa HA BIANOBINHICTL OpUriHady Ta 3acBIIUYETHCA y MOPSIKY,
BU3HaYeHoMy y nyHkri 78 uiei IHeTpyxuil.

ITicnst 3aBepiieHHs pobOTH 3 AOKyMeHTaMi poOOUMH 30LIMT HAACUIIACTLCS
yCTaHoBi, 1o pobuia 3anuT Ha o3HaiomieHHs. Kormil TUTY/IBHOrO ITMCTA Ta apKyLliB
3 TEKCTOM, 3a3HaYeHNM Y POOOYOMY 30ILHTI, BATOTORIAIOTHCA 3T1IHO 3 MYHKTOM 49
i€l [HcTpykuil Ta J0iydaoTecs 10 HOMEHIIIATYPHOI CIIpaBH, Mpo 10 3a3HavacThes
y BIAMOBIAHKX peecTpaniitnmx Gopmax (kypHaiax, cucremi ACKO/I, xaprkax).

80. [NpaniBHuk iHIOT YCTAHOBH MOJKE O3HAHOMMTHUCH 13 3MICTOM HOKYMEHTa 3
rpudoM «Jlas cinyKO0BOTO KOPHCTYBAHH», OTPHMAHUM Bil, IHILOT YCTAHOBH, JIMILE
332 IIMCLMOBOIO 3TOJOK YCTAHOBM - pO3PODHMKA TAKOro MNOKYMEHTa. 3a3HaueHa
BUMOTa HE IOLIHPIOETLCS HA [IPENCTABHUKIB OPraHiR JEPXKABHOIO HAarisly
(KOHTpONIO) TiA dac BHKOHAHH HHMH BiANOBIIHMX QYHKUIH 3rigHo I3
3aKOHOJaBCTBOM.

81. 3aBopoHseThesl BUKOPUCTOBYBATH CIIy:KO0BY iH(OpPMAaNio, O MICTHTLCS B
noxymenTax 3 rpudom «Jlst ciyOoBOro KOpUCTYBaHHSY, JUll BIIKPUTHX BUCTYIIIB
abo onybnixysanHs y 3acobax wmacoBoi iH(opmauii Ta IEMOHCTPYBaTH Taki
JOKYMEHTH Ha CTeHHax, Yy BIiTpMHAX Ha BIIKPUTHX BHUCTaBKax abo B IHILMX
TPOMACBEKHX MICLSX.
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Y pasi HapXoKeHHs 00 YCTaHOBH 3amuTy Ha IH(QOPMALilo, IO MICTHTBLCS Y
HOKYMEHTI, fKOMY HpucBoeHo rpup «as ciayxBoBoro  KopuMCTyBaHHI»,
3IACHIOETBCA 3 YpaxXyBaHHsIM BHMOT NyHkTie 82 i 83 wuiei Iuctpykuii mepernsn
TaKOr0 NOKYMEHTA 3 METOIO MepeBIPKH BIAMOBIAHOCTI 3anuTyBaHO! iHpoOpmalil
CYKYNHOCTI BMMOT, IepeA0auyeHuX 4YacTHHOIO APYyrow crarti 6 3akody Yxpaiuu
«lIpo moctyn po nybniynoi indopmaniin, wono obMexerHs qoctyny A0 iHGopmanii
H& MOMEHT HaIXOIDKEHHs 3amuTy. ABTOPOBI 3allUTy HaJaeThes indopMaiis B TiH
YacTHHI, JOCTYIT IO SIKOT BIATIOBIAHO [0 3a3HAYEHOr0 3aKoHy He 0DMeKeHO.

3a HasIBHOCTi B 3aNIMTYBAHOMY JOKYMEHTI iH(QopManil 3 00OMEXEHUM TOCTYIIOM
ATt HAACWIIAaHHs 3alUTyBayeBl BUTOTOBIAETLCS HOTO KOs, B SIKilf CJIOBa, peveHus
YK 300pa)KeHH, IO MICTATE iH(pOPMANio 3 0OMEKESHHM AOCTYIIOM, PETYUIYIOTLCS Y
crmocib, SKUH BHKIIOUYAE TOJaNbUIC BIATBOPEHHS PeTYLIOBAHOIO. 3 Takol Komil
AOKYMEHTA BHI'OTORISIETHCH IHLIA KOIif, sKa HAACHIEEThes 3amuTyBadesi. Korris
33[MTYBaHOI0 JOKYMEHTa, IO peTyLlyBanacs, 30epiracThcsl pasoM 3 JOKYMEHTaMH 3
BINIIOBIZHOIO 3alMTY T& MOXE BUKOPHCTOBYBATHCS MOBTOPHO B Pa3i HaIXOMKEHHS
A0 YCTAHOBHM IHILOIO 3aIIMTY Ha iH(pOpMAaNilo, 10 MICTHTECS Y TAKOMY JOKYMEHTI.

[lepernsn noxyMmeHTIB 3 rpudoM « st ciymGoBOro KOpHCTYBAHHS

82. Ileperssin pOoKyMeHTIB 3 rpupom «ng ciymwBoBOro KOpUCTYBaHHS
NPOBOJUTLCA 3 METOI0 IIIATBEP/UKEHHS HasBHOCTI abo  BIiACYTHOCTI B HHX
BiIOMOCTeH, 110 CTaHOBNATH City:KO0BY iH(OpMalilo, He piaine HDK OXHH a3 Ha
I'STh POKIB.

Ckacypanns rpudpa «llas cayxboBoro KOpHCTyBaHHS» 3IiHCHIOETLCH 3a
BLICYTHOCTI 3aKOHHHX TIACTaB AJis 0OMEXeHHs Y A0CTyil 1o cnyxbosoi indopmaii,
AK1 ICHYBai paHile.

Hepernan noxymeHTIB 3 rpudoM «Jist cny:x60BOro KOPUCTYBAHHL» 3 METOIO
MOJKJIMBOTO CKacyBaHHs Ipugra 000B'I3K0BO 31iHCHIOETLCS IHif Yac MiJroTOBKH:

crpap Juid 1X mepefadi A0 apxiBHOTO NiAPO3iny paiizepixkaaMinicTpauii.

noxkymeHTiB HauloHanbHoro apxiBHoro (GoHZy Mist 1X 1iepejiadi Ha MOCTikHe
30epiranHs no [epxaBHoro apxisy M. Kuea BukoHaBuoro oprany Kuischbkoi
miceKol pajin (Kuircekoi MickKol nepixapsol agminicrpanii).

83. Piwenns npo ckacysauus rpuda «dmas ciyxboBOro KOPHCTYBaHH:» uy
Horo niaTBeplkeHHA mnpuiimaeThes Komiciero 3 mutanb poboTH i3 cilymxboBOIO
iHGOPMAIIEIO 32 MOJAHHAM YCTAHOBH - po3pobHUKa HOKyMeHTa 200 BIANOBIOHONIO
YCTaHOBOIO-TIPABOHACTYITHHUKA, SIKIIO YCTAHOBA - PO3POOHUK DOKYMEHTA TPUIIMHUIA
CBOIO JUSJILHICTD.

84. 3a pimiennam Komicii 2 muTane poboTH i3 cnyxboBow iHPOpMaLieo cTpok
00OMeKEeHHS AOCTYILY O clpaB (IOKYMEHTIB) MOKe OyTH TIPOIOBKEHHI.
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85. Pimenns Kowmicii 3 mnurane poGotu 13 cayxbosoio indopmanicto
o()OPMIIIETECS TPOTOKOIOM, LIO IIANHCYEThCA TONOBOIO 1 CeKpeTapeM Komicii Ta
wabupae  YMHHOCTI 3  MOMEHMTY  3aTBEPIDKEHHS  IPOTOKONY  OJIOBOX
paiinepkaaminicTpauil. Y mporokoni  3a3HavyarOTBCS  BHOM  JOKYMEHTIB, iX
peecTpalliiiti Jaui, 3aroJoBKH Ta HOMEpH 3a HOMEHKJATypoio abo ONMUCcOM CIpaE, 3
axux sHiMaeThes rpud) «list cnyx0oBOoro KOpUCTYBaHHA» ado CTPOK OOMENCeHHs
JOCTYIY O SIKHX HPOJOBKEHO.

Butar 3 nporokony abo #oro 3acBigueHa KOIIS IepellacThea pa3oM i3
cripaBaMi [0 apXiBHOrO MIZPO3NiNy paiinepxangminicTpanii, a y pasl nepejaui
noxymentiB HauionaneHoro apxieore ¢donzy Ha nocriiine 30epiranEs — 10
Hepxasuoro apxisy M. Kuepa BukoHaBuoro oprany KuiBcbkoi MICBKOT paju
(KuiscrKkol MICBKOT AepikaBHOT afMinicTpauii).

86. Ilpo ckacyBanust rpuda «dns cnyxOoBOro KOPHCTYBaHHI» IHCBMOBO
[OBIIOMJSIFOTECS BCi YCTAHOBH, SKHM H&JCHJIABCS TakuH INOKyMeHT. 3a NoTpebH
MOKYTh Ha[CHJATHCS BUTITH 3 TIpoToKony 3acinanus Kowicil 3 nurane poboTh i3
ciy:k60BoI0 iHdOpMaLi€ro.

87. Ha obxnagumukax copas Ta pgokyMeHtax rpud «las cinyxbosoro
KOPHCTYBAHHsI» [OTAIIAETLCS  NPaliBHUKOM  BIOAITY oOpraizauil AIOBOACTBa
palizepxkanMinicTpaitii LUITXOM HOro 3aKpecyieHHs TOHKOXO PHCKOIO Ta 3a3HAYCHHSI
HIDKYe Ha BIILHOMY BijJl TEKCTY MICII [JaTh 1 HOMEpa BIANIOBILHOIO IPOTOKONY
3acif@aHHsg KoMicil 3 muTaHk poboTh i3 chmyxboBoro iHdopmanicio. Taki BIAMITKH
BHOCSTLCS 110 PEECTPALIHHIX Ta 00JIIKOBUX (POPM, HOMEHKIATYPH Ta OIUCY CIIPAE.

[TinroToska cripaB Ao mepenaui Ha apXiBHe 30epiraHHsA Ta 3HHILIESHHS

88. Excmeprtusa IiHHOCTI IOKYyMeHTiB 3 rpudoM «/las cinyubosoro
KOPMCTYBaHHs» Ta IX MArOTOBKA [0 apxiBHoro s30epiranHa 3A1HCHIONOTLCS B
YCTaHOBJIECHOMY 3aKOHOJABCTBOM MOPALKY.

V kiHni koxkpol 3axkiHuenol cnpaBu 3 rpudom  «/ns  cayxbosoro
KOPHCTYBAHHsI» HA OKPEMOMY apKylli poOHTHCS 3acBifdyBalbHUH HAMC, B AKOMY
3a3Ha4aloThesl LU(pamMu i CIIOBaMM KiTBKICTb apKyIUiB y CIIpaBi, KUIBKICTE apKylliB
BHYTPILIHBOTO OIUCY, 4 TAKOXK:

HAgBHICTL JITEPHMX i IPOIYINEHUX HOMEPIB apKyUliB;
HOMEpH apKyuliB 3 HakaeeHuMHU (GoTorpadisiMu, KpecIeHHAMMU, BUPI3KAMU TOLIO;
HOMEpPH BeJuKo()OPMaTHIX apKyILiB;

HoMeEpH KOHBepTiB 3 YKIIAJCHHAMY,

KiTBKICTh apKyllIiB YKIaAEHb.
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Iicist 3acBiAYyBaNbHOTO HAMMCY IMPALliBHUK, SAKWH cQopMyBaB CIpPaBy,
CTABUTL NIAMMC I3 3a3HAYSHHSM [10CAJH, NPI3BUINA 1 JaT, SIKHE 3aCBIIYYETHCH
MevaTKow BNy oprasizauil ainopoactea ado mevarkow «llys naxerie». Yci
HACTYMHI 3MIHM y CKJali crpaBu (IOMIKOKEHHS apKyIliB, 3aMiHa JOKYMEHTIB
KOITiSIMH, JOJTYyUYeHHs HOBUX JOKYMEHTIB) 3a3HAUAIOTLCS Y 3aCBINUYBAILHOMY HaHC]
3 IIOCHJIAHHIM Ha BIATIOBIAHMH PO3MOPSAUNN JOKYMEHT.

CripaBu 3 rpudom «J[mg cryxboBOTO KOPHCTYBaHHS» MICHA NPOBEACHHS
eKCIEePTHU3M LIHHOCTI JOKYMEHTIR, 10 MICTITLCS B HiH, MIJIIIMBAIOTHCS Uepe3 YOTHPH
MIPOKONTH CHenialbHUMU CYPOBMMH HuTKamu abo apateoro. CapaBu moctiitHoro ta
TpuBanoro (IOHaJ{ JecsTh poKiB) cTpokis 30epiraHHsd Ta oco0OBI cIpaBH
OTIPABNAIOTECS Y TBEPAY OOKIaIUHKY.

89. Cnpaeu nOCTIHHOrO Ta TPUBAJIOro 30epiraHus 3 rpudom «Iis cnyxbosoro
KOPHCTYBaHH» Ta 0COGOBI CIPABH BKHIOYAIOTHLCS Y BIATIOBIHI OIIMCH CIIpaB pazoM 3
JOKYMEHTAMH, IO MICTATh BiAKpHUTY iHpopmaiuiio. [Ipn nupoMy B omuci 1o HOMepa
crpasu Ta y rpadi «lupekc cipasu (ToMy, YaCTUHH) 3 JOKYMeHTaMH 3 TpudoM « s
ciy)kO0BOrO KOPUCTYBAHHA» AoAacThesa BinmiTKa «ACK».

90. Iig uac nepenaui cnpar 3 rpudom «ns ciyx00BOro KOpUCTYBAHHSI» Ha
nocriifne 30epiranHs mo /[lepixaBHoro apxipy M. Kuesa BHKOHABUOrO OpraHy
Kuiscekoi mickkol pamu (KuiBebkol Michkol mepiuaBHOT aaMIHICTpanli) ycTaHOBa-
(pOHIOYTBOPIOBAY PA3OM 3 aKkTOM MpHUMaHHs-IIepesaBaHHs clpaB, o(QOPMIEHUM B
YCTAHOBJICHOMY TIOPAAKY, mogac no Jep:kasuoro apxiBy M. Kuea BHKOHABUOTO
oprany Kuiscexol micekol pagu (Kuischbkol Michkol nepixaBHOI agMiHicTpalll) JKCT,
Y IKOMY BH3HAYAETHCS TOPS/IOK KOPUCTYBaHHS TaKUMH ClIpaBaMHu.

91. BunyueHi ans 3HUILEHHS 3@ Pe3yAbTaTaMM €KCIIEPTHU3U LIHHOCTI CIpaBy 3
rpudom «dst cny)kGOBOro KOPHUCTYBAHHS», CTPOK 30epiraHHs SKUX 3aKiHYMBCS,
BKJTIOUAIOTRCA JIO AKTA MPO BHIYUEHHS 1T 3HUIIEHHS JOKYMEHTIB, He BHECEHHX JI0
Hauionaneaoro apxisHoro (oHay (mani - akr npo BHIYYEHHs IOKYMEHTIB), ILO
CKNIAJIaEThCs BIZTOBIAHO 70 BUMOT, YCTAHOBJIEHHX IIOJA0 BCiX CHpaB YCTAHOBH B
HITOMY.

92. JoxymeHTd, cnpaB, BuIasHs 3 rpudoMm  «Jna  cmyxbosoro
KOPHUCTYBaHHS?, BUJIYUeHI 1Jisl 3HUIIEHHS EKCIIEPTHOIO KOMICIERO
padigepikanMidicTpanii y cknaal He MeHIIe TPhOX WICHIB, MIIATAIOThH 3HUILEHHIO
mIsSXoM moapibHerus HociiB impopmanil abo B IHWMHA crmocl® (cnamoBaHHS,
PO3IUIABJIEHHS, PO3UHHEHHS TOILIO), AKUH BHKIOYAE MOYKIMBICTD IX NPOYMTAHHS Ta
BIAHOBJICHHS.

Enexrponni Hocii indopmauii 3HuIyOTECS 200 nepepobiisioTses y crocib, 1o
BHKJIIOUAE MOMUIMBICTE MOBHOTO abo 4acTKOBOrO BIJHORBIEHHS 30epemeHo] Ha HUX
inopmarii.
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93. B axti npo BMUIYYEeHHs IOKYMEHTIB pPOOWTBCS 3amyuc NPO 3HHIUEHHA
BIATOBIAHHUX JOKYMEHTIB, CNpaB i3 3a3HaueHHsSIM TPI3BUIL, IHINIANIB UJCHIB

Cnpasu Ne 021-25-JACK, Ne 021-30-/ICK 3nu11eHO LISX0M NOAPIOHEHHSI.

Unenu excrneptHoi komicii UlerueukiBebkol paiiepaaMinicTpanii:

(mmimmuc) [1. B. Mapuenko
(nipmuc) 0. O. TaBnenxko
(niaruc) B. A. IsaneHko

10 rpyznus 2016 p.

94. IMicns 3HUIIEHHS TOKYMEHTIB 3 rpud oM «Jins cnyxO0BOro KOpUCTYBAHHS
B 00nikoBUX (opMax (KapTkax, >KypHallax, HOMEHKIIaTypax CIIpaB, OIHCaxX CIpaB
TpHBANOTO (IIOHAL NeCATH POKIB) 30epirauus poOUTLCS BIAMITKA

JloKyMeHTH 3HHIHEHO. AKT Bif 20 p.Ne .

95. TenedouHi Ta afpecHi TOBITHUKY, cTeHorpa(iuHi 3anucy 3 rpudom «mns
CIIy’kOOBOro KOPHUCTYBAHHA», JPYKapChKHN Opak, BUSBICHUH NiA yac APYKyBaHHS
BUJIAHB i3 3a3HAYEHUM TIpuOM, MOKYTb 3HHILYBATHCI Oe3 axTa [po BUIYYEHH:
OOKYMEHTIB, ajle 3 BIAMITKOK B 00TiKOBHX (opMax, 10 3aCBIAYYEThCS MIANCAMY He
MeHHI SIK TPHOX MpailiBHUKIB paiaepaaaMinicTpani, ki HPOBe/I TaKe 3HUILEHHSL.

3abesneyeHns 30epeKeHOCT JOKYMEHTIB Ta IPOBEACHH NepeBipKH IX
HAsBHOCTI

96. Crparu 3 rpudom «Jlns ciyx00BOro KOpUCTYBaHHI» 3 JIATH 1X CTBOPEHHS
(Hagxomxenns) 30epirarwoTscst  3a  MicueM  (OpMyBaHHSA  CIpaB  3rigHO 13
3aTBEPDKEHOI0 3BEICHOI0 HOMEHKIATYPOIO CIIpaB 10 MOMEHTY IX mepemadi Ho
Jepxasroro apxiBy micra Kuepa BukoHapuoro oprany KuiBcekol Micekol paju
(KuiBcbKOT MICHKOT iepikaBHOT agMiHiCTpaIii.

97. Joxymentu i crpasu 3 rpudom «lnt cayxO0BOTO KOPHCTYBAHHI»
3bepiratoTeesd y madax, cefidax, 110 po3raiosani y ciiyKO00BUX NpUMiLIeHHX abo
cxosulax apxisy. Iadu, ceiidu, cnyxOoBi NpUMINIEHHS, CXOBHIIA apXIBY ITOBHHHI
HAIIHHO 3aMUKATHCS | ONeuaTyBaTHC METaNeBUMH MeUaTKaMH.

ITopsitok BUTOTOBNEHHS, BeASHHS 0ONIKY, BUKOPHUCTAHHA METAlEBUX I1€4aTOK
Ta MOPAAOK BefeHHs oOniky wad, cei(piB 1 KIOYIB Bl HHX BU3HAYAIOTLCS [OJOBOIO
paiizepkagMiHiCTpauli.
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36epiranns JOKYMeHTIB i copas i3 rpupom «lms ciyboBoro KOpHCTYBaHHI»
3MIACHIOETLCS IMpaliBHUKAMH, AKi 0e3MocepefHbO OTPUMANM iX DL PO3HUCKY, Y
Criocif, 1Mo YHEMOXIMBIIIOE JOCTYII 10 HUX CTOPOHHIX OciD.

98. Jlokymentu 3 rpudoM «/Ing ciay:kO0BOr0 KOPHCTYBAHHA» MOXYTh
nepebyBaTH y MpauiBHUKIB HA BHKOHAHHI ITIPOTATOM CTPOKY, HEoOXigHoro s
BHKOHAHHS 3aBIaHHA, 33 YMOBM AOTPMMaHHs BHMOr iX 30epiraHHs, BH3HAUSHHX
nmyrkToM 97 niei lnerpyxuii.

99. Ilepenaua poxyMeHTIB 3 rpudom «Jns cayxboBOro KopucTyBaHHs»
CTPYKTYPHMM IiEpo3finam paitziepyanMinicTpanii 3mificHIOETbCS uepes  Biyiin
opraaisauii IinOBOJACTBA 3 MPOCTABJIEHHAM BINNOBiAHOI BimMITKH B OOMIKOBHX
bopmax.

V pasi KOAM HOKYMEHT HepelaeThCsi Ha BHKOHAHHA 3TIIHO 3 PE30Iouieio
FONOBH, IEPIIOrO 3aCTYINHMKA TOJIOBH, 3acTyNHHKa TOJIOBH, KepIBHMKA amapaty
palimepxaMinicTpauii A0 CTPYKTYPHHX INJAPO3AUIB, WO PO3TAllOBYIOTHCA 1032
MEXAMK OCHOBHOIO NPHMILIEHHS, Y TAlepoBOMY KypHamni peecrpalii Ta nepenadi
BXIIHHUX JOKyMeHTIB 3 rpudom «ust ciyxOOBOro KOpHCTYBaHHSI» BIOMITKA PO
OTPHUMaHH/TIOBEPHEHH.

Binain opradisauii mioBoicTsa Mae Npaso BHAABaTH AOKYMEHTH 3 IpuoM
«JIns cmy»x00BOro KOPUCTYBAHHA» TUTBKK THM oco0aM, sKi BHECEHI y COHCOK ocib
paiinepxanMinicTpauii, sSKMM HAJAHO MPaBO Ha OTPHMAHHA/TIOBEPHEHHS TaKHX
JOKYMEHTIB, 3aTBepKeHuH ronosolo painepxanminicTpauii. I1pu 1boMy NOKYMEHT,
IO BMJAECTLCS, NOBHHEH OYyTH BKIaleHWH y KOHBepT ado ynakoBaHUi y Takui
crocid, 106 BUKIIIOUUTH MOXKIIMBICTL HOro NpOYMTaHHS.

[Topsok nepenadyi, ofepKaHuX y BiIAUIL opraHizamii JioBOACTBA JOKYMEHTIB
3 rpudom «Jlas ciyrGOBOro KOPHETYBaHHS», BCEPEUH] CTPYKTYPHUX IIAPO3ALIIB
anapaty palizepkagMiuicrpauil AN BHKOHAHHA (O3HAMOMIIEHHS) BiI OIHOTO
NpauiBHUKa IHIIOMY [paliBHUKOBI TOrO CaMOro CTPYKTYPHOrO HiAPO3AULy Ta
BelleHHs HeoOXigHux obmikoBuX (opMm 3AIHCHIOETHCS BIANOBIIHO IO BUMOT L€l
IncTpyxuii.

100. 3aGoponsersbest mepeMilieH s JOKyMeHTiB 3 TpufoM «[na ciyxbosoro
KOPHCTYBAaBHI» 3 OZHIEl crpapu 0 iHIIO! 6e3 IOBINOMIIEHHS BifAiny oprasizauii
ninosoncTea. [Ipo sBCi repeMillieHHs OKYMEHTIB POONSTECA BIZHOBIAHI BIAMITKH B
o6nikoBux GopmMax, y TOMY 4uciii BHYTPILIHIX ONHCaX.

Bunyuennst cnpas abo OKpeMHX IOKyMeHTIB i3 cmpaB 3 rpudom «Jns
ciayxGoBoro kopucryBanus» 3abopoHseTbes. B okpemux BHIAAKax Ha MiACTaBi
pillenHs ciijuoro cymni, cyay apxiBeMil miaposnin paimepxkaaminicTpaiii abo
Bigmin  opramizauil  JAiTOBOZCTBA 3@ IIMCbMOBOK)  BKA3IBKOIO  TONOBH
paiinepxanminicTpauii 3aificHIoE BUNYUEHHS OpHTiHaniB HeoOXiMHHUX HOKYMEHTIB
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abo cnpas. Ilpy upoMy y Bimmini opramizauii AiOBOJCTBA TMOBMHHI 3ANUILHTHCS
IIPOTOKOJI IIPO BUITYUEHHSI JIOKYMEHTIB 3 1X 3aCBIAUYEHHMH KOIIsMH.

101.  [Joxymentn 3 rpudom «Jlust cnyxOGOBOro KOPHCTYBaHHS» HE
JO3BOJIETECS BHHOCHTHM 3a MeXi palaepxamMiHicTpauil, kpiM Bunajgkis nepenadi
AOKYMEHTIB Ha BHMKOHAHHS Y IHHII CTPYKTYpPHI MiAPO3Ainu, IO pPO3TALIOBYIOThLCS
11033 MEXXaMK OCHOBHOTO NPUMIILIeHHs paitjiepskaiMiHicTpallil, Ta y pasi BUHUKHEHHS
HEOOXIAHOCTI B TX Y3rOZKEHHI, NIANMCAHHI B YCTAHOBAX, PO3TALIOBAHHMX Yy Mexax
micra Kuesa.

BunecenHs nokymenta 3 rpupoM «Jlms cny:kO0BOTO KOPUCTYBAHHSY 38 MEXKI
paiipepxagminicTpaiii 37iHCHIOETbCS HA MIACTaBI PE30ONil TOJOBYM, MNEPIIOro
3aCTYNHHKa, 3aCTYIIHHKA TOJIOBH, KepiBHMKa anaparty paizepxaaminictpanii, abo
KEPIBHMKIB CTPYKTYPHHMX MiZPO3AINIB, B SKMX Takuil HOKyMeHT (foro mnpoexr)
nigrorosieHo. IIpu LBOMY JOKYMEHT MOBMHEH OYTH BKNANEHWM y KOHBEPT abo
yNaxKoBasui y Takui crocid, 11106 BUKITIOUATH MOXKIITHBICTE HOr0 NPOYKHTAHHAL.

102. Ocob1, Bigpsnkenill 1o IHIIOrO HACENIEHOO IYHKTY, 3a00POHsSETHCA MATH
npu cobl oxkyMeHTH 3 rpudoM «lust ciyxboBoro kopuctysanHsi». Y pasi norpebu
TaKi JOKYMEHTH Ha/ICUIIAIOTHCS 3a IPU3HAUSHHAM J0 IOYATKY BIIPIIIKEHHSL.

103. B okpemux BHNaaKax, 30KpeMa y pasl TepPMiHOBOTO MO3aIlIaHOBOIO
BIIPSUDKEHHS, TOJNOBa, MEpLIUil 2acTyNHHK TOJOBH, 3aCTYNHHK TOJIOBH, KepiBHHK
amapary paligep:aigmidicTpanli craBuTh Ha JOMOBIOHIH 3amucul  KepiBHUKA
BIJITIOBIJIHOTO CTPYKTYPHOTO MIAPO3AUTY Pe30JHONI0, 3TiAHO 3 AKOKW Ide A03Bil Ha
[IepeBe3eHHs JOKYMEHTIB 3 TpHpoM « g cayO60BOro KOPUCTYBaHHSY O iHIIOIO
HaceJIeHOTO NYHKTY 33 YMOBH, LIO TaKi JOKYMEHTH IePeBO3SThECS IPYHOI0 Y CKNIafi
HE MEHIIe JBOX IpaliBHUKIB, fKI TORHHHI BUKOHYBAaTH pobOOTY 3 HUMH 3
JOTPUMaHHAM 3aXOJMIB, 110 YHEMOXKIHBIIOITH HECAHKIIOHOBaHE O3HAHOMJIEHHs 3
TEKCTOM TaKUX HOKYMEHTIB.

104. Cran opraizanii poboTH 3 IOKYMEHTAMM, LIO MICTITh CHyKO0BY
iHpopMauito (HasBHICT, Ta (I3WYHMM CcTal JOKYMCHTIB, CIpaB, BHIOaHb,
eJIEKTPOHHUX HOCIIB iH(opMallil 3 rpudom «ns ciayk00BOro KOPUCTYBAHHA»), HE
pilie HDK OOWH pa3 Ha piK I[epeBIPSEThCS KOMICIEI0 3 MUTaHb IPOBENEHHS
[epeBIpKH HAsBHOCTI HOKYMEHTIB 3 rpudoMm «Jlns ciayxOoBOro KOPUCTYBAHHS
IIiCJIs 3aBEPUIEHHS TITOBOIHOTO POKY Ta (POPMYBaHHI CIIpas.

CTpox npoBeieHHS IEpeBIpKH Ta cKkiaj KoMmicii 3 MUTaHb 1 HpoBeAeHHS
BU3HAYAIOTHCS BIAMNOBIAHMAM akTOM paijepikaaMinicTpaitii.

Ho cknagy Komicii 3 nMuTaHb MPOBEASHHS MEPeBIPKH HAsBHOCTI JOKYMEHTIB 3
rpupom «llnsa cayxboBoro KopucTyBanus» 3 BiaMiTkoionJlitep «M» 3aMy<atOThC
nunie oco0u, Aonyiueni 1o poboTH 3 TAKUMH JOKYMEHTAMU.
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105. Pesynpraty nepesipok, 3a3HaveHuX y NyHKTI 104 odopmisioThea akToM
3a popmoro 3rigHo 3 gomatkoM 11 o wiei [nerpykuii

[TpaniBHUK, SKOMY CTaji0 BiZIOMO Npo (aKT BTPATH JOKYMEHTA, IO MICTHUTD
cnyxkboBy iHdopMalio, Ta NPO MOXIMBE PO3rONOMIEHHS BIAOMOCTEH, IO
CTAHORIATL CcNyKO60By iH(oOpMauilo, HeBIKIANHO [HPOPMYE KepIBHMKA CBOIO
CTPYKTYPHOI'O IIApo3iiity, skuit y mHCLMOBIH (opMi TepMiHOBO IHpOPMYE NPO
Takui (pakT ronopy palinepkanMinicTpauii Ta HauanbHMKa BiANINY Oprasisamil
JTOBOJCTRA.

YV pasi BTpaTu HOKYMeHTa&, IO MICTHTh cilIyx0oBY iH(opMalil, MUCBMOBO
MOBiNOMIIAETLCS  YCTAHOBI, Bin sikol 1uel JokymeHT oTpumano. Ilpo mBrpary
NOKYMEHTa, IO MICTHTH ChyX00BYy iH(opMmaliio, 3i0paHy il yYac OPOBAMXKEHHS
ONEePaTHBHO-PO3ILYKOROI, KOHTPPO3BIAYBANBbHOI IiSALHOCTI, ALILHOCTI y cdepl
obOpOHH JepKaBy, abo MOMKIMBE pPO3rOJOWIEHHS Takoi cayxOoBoi iH(popmarii
nosigomagerhes Takox opranoBl CBY i3 3azHaueHHsM 0oOCTaBUH BTPATH JOKYMEHTa
(po3ronouieHHs BiIoMOCTel) Ta NPo BIKUTI 3aX0/AH.

106. ®axTu BTpaTH AOKYMEHTIB ab0 pO3ronoiieHHs BifioMocTel, AKi MICTATE
cnyx6oBy iHpopmario, poscnigye Komicis 3 muranb pobotd i3 ciyx60BOI0O
inpopmaricro. s posciinysaHHs OKpeMuX (axTis BTpaTH JOKYyMEHTIB abo
PO3TOJIOUIEHHS  BimoMocTel, skl MicTaTs cnyxOoBy indopmauito (mami -
pO3CIiNyBaHHs), 38 PINIEHHSM IOJOBH paliepKaaMIHICTPalll MOXKe YTBOPIOBATHCS
creniajibHa KOMIcis.

107. CrienianbHa KoMicis Mae npaso OTPUMYBATH BiJ NPaliBHUKIB MHCBMOBI
Ta YCHI IIOSCHEHHS 3 [MTAHb, WO € IPEIMETOM pPO3CHiAyBaHH:A, BUTpedyBaTH
HeoOXimui ToxyMeHTH (IX KOITil), OTJISIIaTH IPHMILLEHH 1 CXOBHMINA.

108. Ynenu Kowmicii 3 nwrtane poboru i3 cuyxbosoto indopmauicio Ta
crielianbpHoT KoMicii HeCcyTh NEpCOHANbHY BINTOBIAATIBHICTL 34 IOBHOTY, BCEOIUHICTE
i OO'eKTHBHICTL BHMCHOBKIB pO3CIIAyBaHHS, HEPO3TOJOUIEHHs iHdopManil, ska
CTOCYETLCS PO3CIILYBaHHS.

109. 3a pe3ynpTaTaMyu po3ciijlyBaHHs, SKe TPHBAC He JIOBUIE HDK OMH MicAlb,
cxnajgaeThesd aKkT, M0 IAnucyeThes wiedamu Kowicil 3 nuradb poboru 13
cnyxbosoto  imdopmaniero abo creiiadbHol KoMicii Ta TNOAacTbCAs  IONOBI
paitgepxaaminicTpanii Ha 3aTBepDKeHHs. 32 HAABHOCTI OOIPYyHTOBAHUX TPOTIO3UILIH
BimmoBiAHOT KoMmicii, npuiiHsaTux Ha i 3acijanui, CTPOK NPOBENCHHS PO3CIILYBAHHS
Moske GYTH NPOJOBKEHO 3a PE30JIFOLIEI0 TOIOBH paiijiepikaaMiHicTpawii He Olabi sK
Ha OJIMH MICSIb.

POSCJIiII}’BEIHHSI IIOYKHHaEThCa 3 JIaTH Hi,H,HHCﬁHHSI po3nopsaaHoro NJOKyMeHTa
npo ioro NPOBEIACHHS Ta 3aBePLUIYETLCA JaTOK 3aTBCPIMKCHHA aKTa Ipo pe3ylbTaTH
IIPOBEACHHA pOBCHiJIYBaHHH.
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110. B oxpemomy po3mini akTa Mpo Pe3yJbTATH HPOBEACSHHS DPO3CIiLYBaHHS
3a3HAYAKOTECA OOCTABMHM, NPHUYMHA TA YMOBH HAacTaHHA BIANOBIAHOIO BHIAIKY,
piBEHb 3aMOMISHOT WKeAY 200 HEraTHBHOTO BIUIMBY Ha AIMNBHICTH YCTAHOB, & TAKOXK
HABOAMTLCS MEPENTIK BTPaueHUX JOKYMEHTIB.

111. BimmiTka npo BTpaTy NOKYMEHTIE BHOCHTLCS BifJiIOM oprasizamii
JIOBOACTBA JI0 PeecTpaliiiiuX Ta o0ikoBuX (GOpM I3 3a3HAYEHHIM peecTpaLiiiHuX
JAHMX aKTA [P0 Pe3yILTATH IIPOBEAESHHS PO3CIilyBaHHs.

112. JloBiaka npo MpUYMHE BLACYTHOCTI BTpaueHHMX NOKYMEHTIB, MifIHcaHa
KepiBHMKOM anapary paiiiepixaaminicrpaunii, nepemaerses A0 BiAALTY opranizauil
JI1JIOBOACTRA, JJI8 BKIFOUEHHS 11 10 CIIpaBH.

Oxopona cnyxGosol iHbopMaii nix yac Mi>KHAPOAHOro CHIBPOOITHUIITEA

113. Pimenns npo MOKIMBICTh HpuiioMy B paiijepikagMiHicTpanii IHO3eMHMX
Aeeraiiif, rpym Ta OKpeMUX IHO3EMHHX poMajisaH Ta ocib Oe3 rpomaggucTsa (Hani —
iHO3eMII1) MpHiiMAeTHLCS TONOBOIO paiiiepskaaMinicTparlil.

112. Opranizanito npuiioMy iHO3eMHIB [ IpPOBeAeHHs POOOTH 3 HHMHU
zabesnedye, oprauizaniitnuil Bingia paligep:xagmMinicTpanii.

113. Opranizanifingym  Bigginom paligepXxagMiHicTpanil, pasom 3 IHIIEMH
CTPYKTYPHHMHM TIAPO3MAiNaMu, o 6epyTh y4acTh y NPHHAOMI IHO3EMILIB, 38 y4ACTHO
CTPYKTYPHOTO MiAPO3ZiNy TeXHiHOro 3axucTy indopmauii (sinminy mpopmaniinux
TEXHOIOri) po3pobIsgeThes Iporpama IpuioMy IHO3EMIIB, KA TOBUHHA MICTUTH:

BiOMOCTI IIpO 1HO3eMIiB, HaliMeHyBaHH 1X 10caj, a TakoXK IHpOpMaLIIO TIpo
MiANPHEMCTBO, YCTAHOBY, OpraMizallilo, SIKy BOHH TPEACTaBISIOTh, HEPION
nepeGyBanns B paiiziepKagMiHICTpauii;

MeTy TIpUHOMY 1HO3eMIIIB, epellik THTaHb, K1 N1aHYI0ThCs 11 0OrOBOPEHHS.
[ndopmanis npo AiaapHicTs paitiepxagMinicTpaiii, sika Moxe OyTH noBeaeHa IO
iHO3eM1IiB 460 IM Mepefana, 3a3HaYaCTLC] Y JOAATKY A0 NPOrpaMu;

CIIMCOK 110CafoBUX 0cCi0 paiijepkamMinicTpalil BIANOBIJAJILHUX 32 NMPHHOM
{HOZEMIIIB | BHKOHAHHS IHIIMX 3aBAaHb, MOB'SI3aHWX 3 HepeOyBaHHAM IHO3EMUIB B
paiiaepxanminicrpauii (i3 3a3HaYSHHAM 3MICTY TAKMX 3aBJlaHb);

nepenik CTPYKTYPHHX TAPO3AULB pailiiepKaAMIHICTpaLil, IHKMX yCTaHos (i3
3a3HAUEHHAM MPUMILIEHb), Kl BIABIAYBAaTUMYThCS 1HO3EMLISIMH,

epesiK Miclk Ta MOPSLOK 3aCTOCYBAHHS iHO3EMIIIMH KiHO-, (OTO-, ayaio- i
RifleoanaparypH, iHIUKMX TEXHIYHHUX 3ac001B;

MapIUpyTH i MOPSIOK repecyBaHHs IHO3EMILIB TEPUTOPIEIO
paiinepxaaMinicTpauiet;

iH11 HeoBXimu1 3aX0onH.
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[Iporpama npuiomMy iHO3eMUIB 3aTBEPIDKYETHCS TOJIOBOIO
paiiaepkajMinicTpanii.

114. ¥V pasi xonu miz uac npuifomy iHosemuis nepepbavacThes Iepeaada
{HO3eMISIM B YCTaHOBIIGHOMY 3aKOHOJABCTBOM MOPSAKY cly:k00Boi inpopmaitii, sika
6yia 3i6pana mig yac MPOBaZKEHHs ONEePaTHBHO-POIITYKOBOT, KOHTPPO3BiNYBaNbHOT
HiSABHOCTI, ABUILHOCTI ¥ cepi oboponn mepikasy, ronoea paltaepxaaMiHicTpalii
aGo 3a }ioro AOpyUYeHHIM HayaJlbHUK OPraHizalifinoro BT CBOEHACHO iH(])opmye
y TUCHMORBIH (opmi opran CBY npo ckmaj inoszeMuol jenerauii (rpynu) i
3a3HAaUeHHAM Opi3BHlL, iMeH 1 mocaf ii unenis, nepiox mnepeOyBaHHs Ta MeTy
BimBigaHHs ycranos. PazoM i3 3a3HaueHoro iH(OpMaLico HamCHNAETHCS KOIis
nporpaMu npuitoMy iHo3eMuiB.

115. 3 wmerom 3arnobiraHHs BMTOKY ciayx6oBoi iH(popmamii BiAOMOCTI,
IOKyMEHTH Ta iHmi Matepianbdi Hocil imdopmanii, sxum magaso rpud «[s
CIlyXKBOBOro KOPHCTYBAHHS» Ta 3 SIKUMH IIAHYEThCS O3HAHOMUTH iHO3eMLUIB abo sk
Gymyth IM Hamaui, ouinwororhea Kowicielo 3 nurans pobotu i3 ciry00B0OI0
iH(popMaILielo 0 3aTBEPIIKEHHS IPOrpaMy IIpHHOMY iHO3EMILIB.

PimtenHs Taxol Komicil o(oOpPMITIOETECSI aKTOM NP0 PEe3yNbTaTH NPOBENCHHS
EKCIIEPTHOT OLIHKM, WO 3aTBEPIKYETHCS FOJIOBOIO paiaepkaaMIHicTpallil.
116. AKT PO pe3yNb5TaTH MPOBEACHHS eKCIePTHO] OLiHKK MOBHHEH MICTUTH!

JIaHI OO TiACTAB ITPOBEJSHHS SKCIIEPTHOT OLIHKH;

Ha3By, peccrpauiifui mani, rpud oOMeKeHHs HOCTYNy IO JOKYMEHTa, HOMEp
Hocis indopMmalii, sKa € 1peaMeToM eKCIIEPTHOT OLLIHKH;

Ha3By Ta BMJ HOCi imdopmauii, #oro peectpauiiini mani, CTOPIHKM, ITYHKTH,
abzany ta i gaHi mojao iHgopMalii, sKa MICTHTH BIAOMOCTI, IO CTaHOBJLITEH
ciyb0BY IHpOpMaUio;

cdepy KMTTENIANBHOCT AepiKaBy, SKilt Moxe GyTH 3aBaHO UIKO/M BHACIIIOK
ONpHINIOHENHs TaKo] iHdopMarii, Ta 00IpyHTYBaHHSs TAKOT0 BUCHOBKY;

myHkTH Ilepeniky Bimomocrei, SKMM BiTOBiJArOTh HAABHI B MarepiaNlbHUX
Hociax iHQopmanii BiroMocTi.

117. Hocii indopmanii 3 rpupom «Ias ciry:kb0BOro KOPUCTYBaHHA» MOXKYTh
6yTH HamgaHi JJIs O3HAHOMIICHHS! (HOZEMIAM TICIIT BULyUeHHs 3 HUX BIIOMOCTEH, 10
CTaHOBIATE CAYKOOBY IHPOPMALIIO.

118. V pasi xonu Komiciero 3 nurans pobord i3 cayxbopoto iHdopMaili€io B
Hocisx iHpopManii He BusBieHo 3a3Hadenol iHpopmaiii, HagaHu# TaKuM HOCLIM
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rpud «Jlst cny:x60BOro KOPUCTYBAHHS» MIIIArac Meperfisny BiANOBIAHO 10 HYHKTY
82 miel [HeTpyKuil.

119. Tlepemaya iHO3eMLAM ChyKO0BoI iH¢opmanil 341HCHIOETECS 3 TO3BOIY
FOJIOBY paiiiepikajaminicrpalii.

120. B anminicTpaTuBHill Oyaismi paitmepxanminicTpanil obnagHyeTsCs
OKpeMe MPUMILLEHHS JUIS poOOTH 3 IHO3EMLISIMH.

[TiaroroBka IHIIMX TNpHMINEHb paligepxagMinicTpauil pas  npuiomy
iHO3eMIiB mepeadayac NPUIMHEHHS B HUX podiT, NOB'I3aHUX 3 00pobKolo clyk60Bo1
inpopmanil, BHIYUEHHs TOKYMEHTIB 3 rpudom «Jlst ciry:b0oBOro KOpPUCTYBaHHI»,
NpUXOBYBaHHA ab0 MacKyBaHHS BHUpPOOIB (CTEHZIB), HAOUHOI AOKYMEHTaLil, IO
MICTATB CITY’KOOBY IH(opMaliio.

[IpumilieHHs,, B SIKHX IPOBOIMTBCA PobOTa 3 1HO3EMUAMHM, A0 IOUATKY IX
BIIBIAYBAHHA IHO3EMLAMH Ta ITiCIs HOI'O 3aBeplleHHs TIepeBipAIOThCA NPallBHHKaMK
CTPYKTYPHOr'o TIPO3TiNy TeXHi4HOro 3axucry iHdopmauii. IIpo pesynbraté Takol
TIepeRIpKH CKIANAETLCS JOBiIKa y JNOBUIbHIN (opMi, a 3a3HaveHi B Hill BiZOMOCTI
BHOCSIThCS A0 Bimmosignol rpadu sxypHany obiiky syctpiueil 3a GopmMoro 3riiHO 3
nopatkoM 12 mo miel ImeTpykuil, o Begerscs oOpraHizaniffHUM BIALUIOM
paiinepxaamMinicTpanit.

121. IloBuoBaxeHHS 0Cib paiinep:xkagMiHicTpallil, BIANOBIAANBHUX 32 IIPUHOM
iHo3eMIiB 1 mpoBeAeHHs poOOTH 3 HEMH, BH3HAYAIOThCA INPOrpPamMord podOTH 3
IHOZEMISIMU, a TaKoXK MTUCHMOBHMHU PORTIOPSIDKSHHAMU TONIOBH
pafinepxanminicrpanil. TlpaniBHuku pafiaepxagMidicTpanii, ski 6epyTe y4acTb y
npuitoMi iHo3eMUiB i mpoBeAeHHI poOOTH 3 HMMH, IIOBUHHI AIATH JIMUIE Y MEXax
HaZaHHX [IOBHOBAXKEHb Ta 3a0e3meuyBaTH OXOpoHy clyx00Boi iHdopmalil.

122. 3aboponsieTbes mia yac npuiiomy i npoBelleHHs PoOOTH 3 IHO3EMUAMH
3aJIMIIATH IX ¥ CayK00BUX [IPUMILLEHHAX paiiaepxaiMinicTpaliii 6e3 cynpoBoay.

Y BHHSATKOBUX BHIAAKAX 3a pilleHHsSM TOMOBH palimepkaaMidicTpaitii
CYNPOBIN IHO3EMIlIB MOXe He 3[ifcHIOBAaTUCS 34 YMOBHM BHKODHCTAHHSI Ha
MapuIpyTax X ClILYBaHHS TeXHIYHMX 38C001B OXOPOHH Ta CTIOCTEPEIKEHHS.

123. Opragizanifinnii Bigab1 3a pe3yasTaTaMH NPHHOMY IHO3EMIIB CKIAIAE Yy
OOBRINBHINA (GopMi 3BIT NP0 BHKOHAHHS NpOrpaMy poboTH 3 IHO3EMUSMH, B SKOMY
3a3HAYAI0THCS

BiZIOMOCTI NIPO IHO3EMIIiB, 3MICT NPOBEJEHUX 3 HUMH Oecin;
imdopmMaris, sika BEKOPHCTOBYBanacs 4uu Oyna nepefana iHO3eMLUsM, Mepenik

BINMOBIAHUX MaTepiaibHuX HOCIB iH(opmauii (ZOKyMEHTIB, HAYKOBO-TEXHIYHOT
JIOKYMEHTAalll, 3pasKiB BUpoOIB TOLLO);
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iHopMallis, OTPUMAHA BiJl IHO3eMIIIB;
NPONo3KLIT Ta peKOMeHIAll] 3a Pe3yNbTATAMH BI3UTY iHO3EMILB.

124. 3BiT npo BHKOHaHHA HporpaMi poBOTH 3 IHO3EMLSIMH 3aTBEPIKYETLCH
TOJIOBOIO padiaepkagMiHicTpariii.

125. Ilporpama mnposefeHHst poOOTH 3 iHO3ZEMUSMM, aKT HOPO pPe3ydbTaTH
NPOBEASHHS] €KCIepTHOI OLIHKM Ta 3BIT MNP0 BHKOHAHHA [OporpamMu poboru 3
IHO3eMIsIMM  30epiraloThesl B opradizamiifHoMy Binmini B okpemiii cnpasi, wo
nepenbayaeThCsi HOMEHKIATYPOIO CIIPaE.

126. 'onoBa pafinepkagMinicTpaiii 3000B's3aHmit 3/1iHCHIOBATH KOHTPOJbL 34
HiSTIBHICTIO 0Ci0, Ha AKUX NMOKNafaeThesl BUKOHAHHS (GYHKUIH 3 oprauizauil npuiiomy
1 IpoBefieHHs POOOTH 3 IHO3EMLUAMH, 4 TAKOXK 34 BUKOHAHHAM BiAMNOBIAHUX IIPOTPaM.

127. Y pa3il BHHUKHEHHS HeOOXiZHOCTI B ONHOYACHOMY 3a0e3I1eueHH] OXOPOHH
cny:x0oBoi iHpopMauil Ta PpeXUMY CEeKPEeTHOCTI Ml 4Yac MDKHapOMHOrO
cniBpobiTHHITBA 3axucT cayxOoBol Ta cekperHoi iHdopMalii MPOBAXUTHCS
BinnoBinHo no BumMor [lopsaxy opranizanii Ta 3abe3neueHHs] PeXIMY CEKPETHOCTI B
JEPXKABHUX OpraHax, opraHax MICIEBOIO CaMOBPSIYBaHHS, Ha HIANPUEMCTBAX, B
yCT@aHOBaX 1 Oprasizalisx, 3aTBeplkeHoro nocTtaHopoio Kabimery Miticrpis
VYxpainu Big 18 rpyans 2013 p. N 939.

[28. Bumoru mo oxopoHu ciyk00Bol iHGopMmanil mig yac npuiioMy iHO3eMIIB
He [IOUIHUPIOIOTLCS HA I1HO3EMHUX PafHUKIB, SKI BUKOHYIOTH KOHCYJIbLTAaTHBHO-
nopanuy (QYHKUilO B OpraHi [HAepykaBHOI Blagu Ha MIACTaBl BIAMOBIIHHX
MDKHApPOAHMX [OTOBOPIB, Y TOMY YHMCIHI TIPO B3aEMHY OXOPOHY (3aXMCT) TaeMHOT
indopmailii Ta MarTepianis.

129. Tluranus woa0 oxopoHd ciayx0OoBoi iHQopmaiii mijg vac pobOTH
1HO3EMHUX PANHUKIB, BU3HAUCHHS TX TOBHOBaXKeHk Ta 000B'A3KIB, NEpeNiky ocid, axi
MaloOThb TIPaBO 3 HUMH TMpalioBaTH, HOPAOKY poOOTH 3 IHO3EMHHMHU pagHUKaAMH
PETYIIOIOTECS aKTaMy OPraHiB JepIKaBHOT BIa/IH.

Kepipnuk amnapaty B.llapan
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Hoparox 1
Jo [uerpykuii

HaiimeHnyBaHHs yCTAHOBH

AKT
PO BICYTHICTE BKIAACHE 200 MOpPylleHb HUTICHOCTI,
MOUIKOAKCHHA KOHBEPTA (ITaKOBaAHHS)
BilL 20 p.Ne

Leit akT cxnagcHHR

(naiimenysasns nocaiy kepisnuka cryGH JinonojIeTsa yeralosH)

{npisenwe Ta iHiniann)
Y FIPHCYTHOCTI!

{nocay, npizenwa, HiLiany TOCANORHX ocih)

PO Te, WO ITiZk Yac POKPUTTS KOHBEPTa (IAKOBAHHS), HAAICAAHOTO

{HaliMeHYBAHHS YCTAHOBM, L0 Hajicnana JOKYMCHTI)

HE BHUABJICHO TaKKUX BIJIAACIL

{(pasel i peccTpauiiuil inaeKcH NOKYMEHTIB, AKI He BHABRAEHQ)

BHSIBJICHO TOPYIIEHHA HUTICHOCTL TA NOLWKOMKEHHS] KOHBEpTa (I1aKOBAHHS)

(naseu | peccTpalliiini iHAEKeH AOKYMEHTIB, WO MICTATCH Y KOHBEDTAX (MaKkoBaHHAX)

3 TIOPYUIEHHAM WiniCHOCTE Ta NOWKOAKEHHAMH)

{ninnuc) {(iniuiani Ta npizsiLe)
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JIOHATOK 6
A0 IHeTpyKiiy

JO3BOJIAIO

(natiMenyranis NOCALH KepiBHHUKR YCTAHOBH

(CTPYRTYPHOFO NiAAPO3AINY YCTAHOBH)

(iginianu Ta npizguwe)
20 p

{migmec)

3AMOBIEHHA

Ha PO3MHOKCHHA JOKYMCHTA
3 rpudrom «JIist cnyxDOBOro KOPHCTYBAHHMY

(Bna HoxkymeHTa)

Ne

(mata peecrpadii)

(peccrpauiitnuil inpexc)

(nomep npumMipHuka)

(zaronosok afo xoporkiil 3MicT)

KinbKicTh cTOPIHOK Y MPUMIPHHKY

KinskicTs npumipHukie, axi HeobXifHO BUTOTOBHTH,

QcobanBi YMOBH PO3MHOIECHHS

Bukonagenn

(HaliMenyBaHns nocagi KepiBHHKa
CTPYKTYPHOTO THApO3Liay, 1o 3aiicHioe
TAMOBHRCHNA)

(uafiMenyBaHHs Mocaml KepinHuka cmynhH
AiNOBOICTRA)

20 p

[TpuiiHsaTo A0 BUKOHAHMSA

(uaiiMenysanng nocaun NpauiBHika, Wo

BHKOHYE POBOTH 3 POIMHOKEHHS JOKYMEHTA)

20 p.

(iniviany Ta npisguiLe)

(nignue) (inindanu Ta npiseuLIE)
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Honarox 8
o luerpywiii

JO3BOJIAIO
BHJauY CripaB

(HaliMeHyBaHHs NOCAAH KEPIBHHKA CTPYKTYPHOrO
nigposginy,

axuii 3Bepirae cnpasu 3 rpudiom “Ins cryxbosoro
KOpHCTYBAHHA™)

{nignuc) (ininianu Ta npiasswe)

20 p.

SAMOBJIEHHS
Ha BYAAYY CIIPaB 3 rPUQOM
«JIna cny:kBG0BOTO KOPHUCTYBAHHA»

{mera Bugadi cripae 3 rpadom «JIns cnyx0oBOro KOpHCTYBAKIAR)

Mpizguine
[Mopsa- . s .
o 3aronoBox Mera abo nifctapa Ta HILIANK ApauiBHUKA,
KOBHH Homep cnpaen
HOMED cnpasu poboTH 3 MOKYMEHTAMH SIKOMY BULAETLCH
! cripapa
1 2 3 4 5
{(nafMeHyBasHa MOCaiH KePIBHUKA CTPYKTYPHOro (nianuic) {(ininiany Ta npizsiwe)

niapo3ainy, skuit 3nificHioe 3aMoBIeHHs CnpaR)

20
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KYPHAN

oKy BHaaui cripas 3 rprdom
«JIns cny>kGoBOro KopUCTyBaHHAR

Honarox 9
Ao Inerpykuii

Fignue i gaTa

Homep cnpapu . ..
Iopanko p CHIpdBH, [Minpozain i

- Hazga cnipasu ;: HOMepH RPUMIPHHKIG . .

BHH 6 ) L npIBULLE [prmitra
HoMep abo Bupauus | BHIAHD 1a_1cmb1<;cn, ApaLtinsisia OTPHMAHHS FOBEpHEHHS
CTOPIHOK
| 2 3 4 5 6 7

*Y pasi norpefu xypHan MoKe JONOBHIOBATHCS NOJATKOBAMH rpadamn.
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Honarox 10
1o THeTpyxknit

JO3BOJIIO
BHJAUY CIIpan

(HafimMeHyBanus noCcaiN KepieiKa apXiBHoro

nigpozainy

ycTaHoBH (ocolfu, Bignosinansuol 3a apxis)

(nianuc)

{ininianu Ta npizsHwLEe)

20 p.

3AMOBJIEHHA

Ha BHIAYY CIIPAB 3 apXIBHOIO
miIpo3y (apxiBy) YCTAHOBH

BiJ 20 p. Ne

[Tpomy BuaaTH

(npizsune, iniuiani i naiiMenysaina nocamy npauiBHiKa, BLANOBIAANLHOrO 32 poBoTy i3 cipasamir)

T

{meTa poboTH 3 AOKYMEHTAMM, OPICHTOBHIIT CTPOK BHKOHAHHA poloTH)

Taki cripasu:

Homep Howmep | 3aronoeox | Kuibkicts

don ‘ ;
A OIIHC CITDABH CIipanH aPKYIIIB
Y p p [

[linnuc
JAMOBHHAKA, SIKHH
OTPHUMAB CHIPaBY

[Tinnuc
IIpALiBHIKa
ApXiBHOrO
NPO3ALTY
(apxiry)
YCTaHOBH,
SIKOMY
MOBEPHYTA
crpapa

7

(HaiiMenyBaHHs TI0Ca/IN KepiBHUKA (ninnuc)
CTPYITYPHOTO NiApo3AiNny, Wo 3aiiicnioe
3AMOBICHHA)

20 p-

(iviniany Ta npizBHILE)
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Jonaror 11
7o Tnerpyruii

3ATBEPJDKVYIO

HaliMenysansl rocagy KepiBHEKA YCTRHOBH

{mianinc) (ininiann Ta npizeuwe)

20 p.

AKT
PO Pe3YALTATH IEPEBIpKY HAIBHOCTI Ta (PI3MYUNOro cTaly AOKYMEUTIB,
CIipas, BU/IaHb, eNeKTPOHHIX HOciiB iH(opmawil 3 rpudom «/l1 ci1y:x60B0ro KOpHCTYBAHHS» Ta

oprauizauii poSoTH 3 HIMH
Bi 20 p. Ne

Ha mincrasi

(Ha3ea POINOPSIUOrO DOKYMEHTA)

BiL 20 p. Ne

KOMICI€I0 Y CKiaazi:

{(valimerysanus nocaay, iminiany i npisenile ronosu xomicii Ta ii unewie)

3 20 p. o 20 p. TMpOBEACHO MNEPEeRiPKY HASIBHOCTI Ta
(GI3UUHOTO CTaHy OOKYMEHTIB, CIIpaB, BHAAHDL, €NEKTPOHHEX HOCIiB indopmanii 3 rpudom «/msa
cny:kO0BOro KOPHCTYBAHHM Ta Opraxizailii podoTH 3 HUMH.

V pesynbTaTi nIpoBeeHHs IepeBipKy BCTaRHOBIEHO!

1. VYecwhoro 3a omnucaMu  (HOMEHKNATYPaMM  CAPaB, JKypHAJaMW  peecTpallil)

{kinLKicThL ROKYMeENTIE, Chpae, BHAAHE, EREKTPOHHNX HOCITR indopmartii)
3 Hux:
HasBHI

(peectpauiiini iHaeKeH 0KyMEHTIB, HOMEPH CNPaB, BHAAHE)

BiICYTHI

2. BuaBnenl goKyMedTH, cupas¥, BHAAHHSI, eICKTPOHHI Hocii indopmanii, He BHeceH] 10
onucis (HOMEHKNATYD CHOPAR, JKYPHANIB peecTpatii),

3. XapaktepucTuKka QI3H4HOroe CTaHy JOKYMEHTIB, ClIpaB, BU/AaHb, E1EKTPOHHUX HOCLB
irdopmanii Ta craHy opraizauii poboTH 3 HUME

[Nonosa koMicil

(nignne) (istiuianu Ta npizsuLe)
Unenn xoMicii:

(ninnnc) (iniuiani Ta npizsule)
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