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3 METOI0 PerymioBaHHs BUPOGHUHMX, TPYAOBUX I
coLianbHO-EKOHOMIYHNX  BIGHOCKH,  Y3rOpKEHHS:
jHTepecis npauisHuKis | poboTogasys - ToeapucTsa
3 oBMmesxeHow BignosiganbricTio «EPHCT EHI
AHI  OPUOWMYHI  TTIOCNYTU», iMnemeHTaui
Ino6anbHuX Apasun 1 NOMITUK KoMNaHiin EpHCT eHp
AHr y cdhepi ynpasniHHA MepcoHanoMm, Kepyluuce
YUHHMM 38KOHORABCTBOM YKpaltu,
«01» rpynHs 2020 p.

CTOPOHW:

Ppﬁo*ro,qaaeub - Toeapucteo 3 obBmexeHow
signoeinaneHictio «kEPHCT EHI AHI FOPUOWYHI
NOCNYTW», B ocoBi npencrasHuka 3axap'iHoi
M.JI., sxka pie Ha nigcrasi posipeHocTi Big
01.12.2020p., (nani 3a Texcrom - «AgmMiHicTpadin»
abo «IlignpueMcTBOD) - 3 OAHIET CTOPOHMY, |

TpyaoBwA  konextus [lighpuemctea, B  0coBi
06paHoro i yNnoBHOBEKEHOTO NpeacTasHuKa - Cknap
A.B., Wo pie Ha nigcTasi pileHHs 3arankHux 36opis
(koHdepeHrLiT) TpyAoBorO KonekTusy Minnpuemcraa
(MpoTokon Nei Big «01» rpyaxa 2020 p.), (aani aa
TekcToM -  «Tpygoswii  Konektup»  abo
«ITpalisHyku»), - 3 iHLIOT CTOPOHW,

yKnanm Liefi KonexkTUBHA SOroBIp (Aari 3a TEKCTOM
- «Jlorosip») B OHOBINEHIi pefiakuii npo
HIKUE3a3Ha"YeHe.

1. 3ATANbHI NTONOXEHHA

1.1. Lleit [dorosip € OCHOBHMM HOPMaTUBHUM
poxymenTom [ignpuemcrsa, Ha nigcraei  AKOIO
30iCcHIDETLCH peryroBaHHs collianbHo-
EKOHOMIYHUX, BUPOBHUYMX | TPYROBUX BIAHOCUH Ha
MignpuemcTai, L0 BUHMKAKOTL M BIACHUKaMN
(AnminicTpatiero) Ta MpauiBkmkamy  (TpyAOBUM
KOTEeKTMBOM) 3 YpaxyBaHHsAM (hiHaHCOBOro cTaHy
MinnpueMcTBa, SAKWA 33NEXUTb Bif GiANLHOCTI
korkHoro MNpavisHukal

Liei1 Oorosip yknaaeHo Ans.
1.1.1. yiTKOro BM3Ha4eHHs npas Ta 0O0B'A3KIB

CropiH uboro floroBopy;

1.1.2. perynioBaHHaA Ta YAOCKOHaNeHHA yMOoB
onnaTtn npaui, BUHAropog 3a
BUCOKOKBanNihikoBaHy, NPOAYKTUBHY Ta sKiCHY
npauo;

1:1.3. nokpatleHHs yMoB npali,
signouvuHky MpauisHuxis,

nobyty Ta

1.1.4. BWBHAJYEHHA OCHOBHWX TMOMNOXeHb Ta
CTBOPEHHsi YMOB AnA JAofepwanHs  Flpasnn
BHYTPIlLHBOTO TPY40BOTO pO3NOPAAKY
IpauiBHrKaMy;

1.:1.5. BUDILLEHHS [HLUMX MWTaHb, NOB'N3aHUX 3
cpluchoso-rocnonapCbKo}o T8  BUpoBHWYyow
AiansHicTio flianpuemcTea;

in order to reguiate the production, labor and social
and economic relations, as well as the agreement of
interests of the employees and owners of the EY
LEGAL SERVICES LLC, implementation of the EY
Global HR Rules and Policies, and guided by the

current Ukrainian law,

on December 01, 2020

THE PARTIES:

Employer - EY LEGAL SERVICES LLC, represented
by the representative Zakharina M.l., acting pursuant
o the Power of Aftorney, dated 01.12.2020
{hereinafter referred to as the «Administration» or
«Enterprise»), on the basis of the Charter, on the one
part, and

the collective of employees of the Enterprise
represented by the elected and authorized
representative Sklyar AV., acting based on the
decision of the General Meeting (conference) of the
Coliective of Employees (Protocol No. 1 of December
01, 2020), (hereinafter referred to as the “Collective of
Employees” or “Employees”} on the other part,

have concluded this Collective Agreement (hereinaiter
referred to as the «Agreement») in revised version on
the following:

1. GENERAL PROVISIONS

1.4.  This Agreement shall be the basic regulative
document of the Enterprise based on which the social
and economic, production and labor relations at the
Enterprise which arise between the owners
(Administration) and . Employees (Collective of
Employees) shall be regulated, with due consideration
of the financial condition of the Enterprise, which
depends on the activities of each individual Employee.

This Agreement has been concluded fo:
1.1.1. clearly define the rights and duties of the Parties

hereunder;

1.1.2. regulate and improve the salary provisions and
remunerations for professional, Productive and hiﬂh-

quality work;

1.1.3_._improve the working, living and recreational
conditiens of the Employees;

1.1‘4_._ outline the fundamentais and create the
conditions of the Employees’ compliance with the
internal Code of Labor Conduct;

1.1._5. address other issues related to the financial,
business and production operations of the Enterprise;




116. 3abe3anedeHHs B3AEMOBIGHOCMH MK

PoBoToaasLiem Ta foro MNpauisHukaMu, TOLLO.

Byab-ski BKpoBHIY, TPYAOBI Ta iHL BiAHOCUHU Ha

Mignpuemcrsi, Wo He BPeryn bOBAHI UMM
[oroeopoM, pPerynioTeCa YUHHUM
33KOHOABRCTBOM Yipainu, BHYTPILLIHIMK

HOpMAaTUBRVMW fokymeHTamu [lianpuemcTsa (rxTO
paBuna BHYTPIWHLOTO TPYAOBOrC pPO3NOPAAKY
ToLO) Ta TPYAOBUMI AOrOBOPaMM (KOHTpaKTamu) 3
IpauisHuKamu,

Mpu LEOMY BCi TPYAOBI AOFOBOPW (KOHTPEKTH), WO
yrnanaTees Ha [ignpUueMeTel, a Takow BHYTPILLHI
ngmaTMBHi JOkyMeEHTI TligNpueMcTBa He NOBUHHI
MICTUTY YMOB Ta NONOXEHb, LU0 cynepeyaTh LboMy
Hdoroeopy | NOPIBHAHO 3 OCTaHHIM TOripWyOTE
nonoxexHsa MNpauisHuKie.

12 ¥mosun Uboro JoroBopy NCLUMPICIOTLCA Ha
ecix MNpauisnukie NignpremcTsa i € 0BOB'ASKOBUMHN
AK AnR BriacHWKiB | AgmiHicTpauil, Tak i gna
TpyZaoBoro KONeKTUBY i KoxHoro MpausHuka.

1.3.  Ycinpauoiodl, a TakoxX LOHHO NpUiAHATI Ha
MipnpuemctBo  [MpauliBHuKKA noewHHi  ByTH
o3HaioMneHi 3 UM [loroBopom AgmiHicTpatiieto.

1.4. Lleit Ooroeip BCcTynag B cuny 3 AHA fioro
NiGNUCEHHS  YNOBHOBAXEHUMYU NPEAcTaBHUKaMM
CropiH i gie Ao «27» Gepezns 2023 poky.

15. Nicna 3akinyeHHa cTpoky Al UBOrO
[lorosopy BiH NPOAOBXYE AIATH A0 TOMC 1acy, Moku
CTOpOHWM HE YKNajyTb HOBUMA abo He NepernaHyTh
YWHHWA.

1.6.  Llleit Jorogip 30epirae YMHHICTb ¥ paai 3mitu
cknagy, CTPYRTYPU abo HaliMeHyBaHHs
Anminicrpauii, a B  pasi peopraHizalii
MignpvemcTea BiH Moxe OyTw [AOCTPOKOBO
nepernsHyTUi 3a 3roaoko CTopH.

17. B pasi amiHu BnacHukis TlinnpuemcTea
upHHICTDL Uboro [oroeopy 36epiraeTbes NpoTArom
CTpOKy FHoro Aii, ane He GinbLie ogHoro poky. B Uei
nepios, CTopoHU NOBUHHI HOYaTH NEperosopu npo
yKNazeHHs) HOBOTO KOMEKTUBHOTO AOroBOpYy Hu
3miHy abo JONOBHEHHS Liboro florosopy.

2. BHAPOEHWYI BIEHOCHUHW

2.1. ApminicTpauis soboB'sisyeTbes :

* CTBOPIOBAETU HANEXH YMOBY 4NSA nNigBKILEHHA
es:belcmsl-locﬂ npaui, 3GinblWeHHsa obcarie |
NiABULLEHHA SKOCTI NOCNYr, 1O HaKalTLCH
HignpueMcreoM;

*  HaNeXHUM YWHOM oprasisoByBaTH npaLlo Ha
flignpuemcTBi, CTBOPIOBATK HaneXki YMoBW
Aans po§om MpauiBHKkie, uiTKC BUSHaYaTW
nocanosi yHKUiT {hyHkuioHanbHi oBos’asku)

1.1.6. ensure relations between the Employer and the
Employees, etc

Any production, labor and other relations at the
Enterprise which are not covered by this Agreement,
shall be regulated by current Ukrainian law, internal
regulative documents of the Enterprise (i.e. Internal
Code of Labor Conduct, etc.) and |labor agreements
(contracts) with Employees.

FUfthermore, neither labor agreements (contracts)
which are concluded at the Enterprise, nor internal
regulative documents of the Enterprise shall contain
conditions or provisions which contradict this
Agreement and worsen the Employees’ working
conditions compared thereto.

1.2.  The provisions of this Agreement shalt apply
to all Employees of the Enterprise and shall be equaily
mandatory for the Administration, the Collective of
Employees and each employee.

1.3. The Administration shall familiarize ail working
Employees as well as those newly empioyed by the
Enterprise with this Agreement.

1.4. This Agreement shall gain force commensing
from the date of signing thereof by the authorized
representatives of the Parties and shall be valid until
March 27, 2023.

1.5. After the expiry of this Agreement it shall
remain in force until the conclusion of the new one or
the revision of the effective Agreement.

1.6.  This Agreement shall remain in force in cases
of change in the membership, structure or the name of
the Administration, and in the event of reorganization
of the Enterprise it may be revised prior to the expiry
thereof upon consent of the Parties.

1.7.  Incase of change in the structure of owners of
the Enterprise, this Agreement shall remain in force
over the period of validity thereof, but not more than
one year. During this period the Parties shall
commence negotiations on the conclusion of a new
collective agreement or the introduction of
amendments or additions to this Agreement.

2. PRODUCTION RELATIONS

2.1_. The Administration shall
obligation to do the foliowing:

undertake the

» create appropriate conditions for enhancing the
fafﬁmency of work, increasing the volumes and
improving the quality of services provided by the
Enterprise;

» organize the work at the Enterprise as appropriate,
create adequate conditions for the work of
Employees, clearly determine job descriptions
(functional responsibilities) of each Employee and
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KkodkHoro MpauiBHuKa, 3abe3ne4vypaTh B Mexax
cBoei KoMneTeHuii Ao0TpUMaHHA fpaLjieHUKaMK
TpygoBol AucLArtiHg, MpaBun BHYTPILLHLOTO
TPYAOBOTO PO3NOPAAKY;

e 3abesneuypatyt [palliBHUKIB MignpremcTea
maTepiansHO-TEXHIMHUMI pecypcami,
HeoBXigHUMKW  Ans  3ACHEHHA HUMK cBOTX
Tpynosux oBOB'ASKB, CTBOPIOBATY YMOBW ANA
nipevierns  MpauisHukamu  piBHg X
npodeciiiux  Haswudok 1 3HaHb, HaaaBaTy
MMpauiBHMKaM  MOXNUBICTL  KOPWUCTYBaTuCA
npotpeciiHoio iHdopmauieto, HeobxigHolo ans
BUKOHAHHS HUMW TpyHosux oGoB'A3KIB,

2.2.  Tpynosuil konekrus 30608'A3YETLCS !

*  CMIpUATY HANEXHOMY i CBOEYaCHOMY BUKOHEHHIO
MpauisHukamu  Tignpuemctea  BUpoBHUYUX
3aBaaHb, aabeaney4yeHHo IpatisHuikamy
BI{ICOKO'I' AKOCTI  Mocnyr, Lo Ha[alTbeH
flianpuemcTaom;

e CNPWATA TOYHOMY | HEYXUNbHOMY BUKOHEHHIO
MpauisHukamu  Tlignpuemcrea iX rocagosux
thyHKLifA (chyHKLiOHANBHUX ofoB'A3KiB),
PO3MOPAAKEHD AzMinicTpauii, cnpysaTy
AOTPUMAHHID MpauiBH1KaM® Tpyaosol
aucumnnidw, Flpasun BHYTPILLHLOrC TPYAOBOMO
posnopsigky, B T.M. Kopnopatushux npasui
Wogo  iHpopMaLinHux TEXHOMOrA, OOMIRY
3HaHHAMI, TOLLO.

o  CRPUATY HANEKHOMY BILHOLISHHIO MpaljiBHuKB
ao maiita TlignpuemcTsa, nigeuienHio X
keanidikalii, BUKOHAHHIO fpauisBHUKaMK BAMOT

ogpoe 3bepeKeHHA KoHbigeHUiRHoCTI
iHthopmaLlil, BU3HaYEHOT TaKoIo Ha
MignpuemcTsi.

2.3, AamiHicTpauis He mae npasa BUMararv Big,
npauiBHKKIE BUKOH2HHSA poBoTn, He oByMOBREeHOT
TPYAOBUMU 4OrOBOPaMu.

2.4. na uinei ciHaHcoBOro, yNpasniHCbKOro,
noaaTKoBOro, KagpoBoro obnixy Ta 3BITYBaHHA,
cknapaHss  GlofkeTiB  BUTPAT, thiHaHcoBWX- Ta
GisHec-nnaHie Ha IMianpuemMcTei, Kpim
KaneHpapHoro POKY, BCTaHOBNEHi 12
BUKOPUCTOBYIOTLCA HacTynHi oGnikoei nepioaw:

- thinaHcoemi pik — 3 01 ciyHs no 31 rpyaHA poky
KaneHR/apHoro;

- thiHaHcoBUIA pik ANA Linei ynpasRiHcbKoro 06niky
— aK npaeuno, 3 01 nvnHs nonepeaxbore no 30
YepBHA NOTOYHOIO POKY {No3HavaeThea HOMEpPOM
HMOTOYHOMO  KaneHAapHoro poky Ta  Moxe
3MillyBaTUCh Ha AekinbKa OHIB paHille Yy nisHiwe
01 nunHAa Tta 30 JepBHH, NPo 1O OKPEMO
OronowyeTbCA AgmiHicTpalieto);

ensure, within its competence the maintenance of
work discipline and compliance with the provisions
of the Internal Code of Labor Conduct by the
Employees;

» provide the Enterprise’s Employees with material
and technical resources required for the fulfillment
of labor obligations thereby, create conditions for
raising the level of the Employees’ professional
skills and knowledge and provide Employees with
the opportunity to use professional information

required for the fulfilment of their labor obligations.

2.2, _The Collective of Employees shall undertake
the ohligation to do the following:

. assi-st in the proper and timely fulfillment of
business engagements, by the Enterprise’s
Employees, ensuring the provision of high quality
services provided by the Enterprise’s employees;

. assist in accurate and continuous compliance of
the Enterprise’'s Employees with their job
descriptions (functional responsibilities),
instructions of the Administration, as well as
maintaining the labor discipline and compliance
with the provisions of the Internal Code of Labor
Conduct, including the Corporate regulations on
the information technologies, knowledge sharing,
etc. by the Employees;

» assist in proper attitude towards the Enterprise’s
property by the Employees, raising the
qualification thereof, observing the confidentiality
requirements with respect to the information
determined as confidential by the Enterprise.

23.  The Administration shall not have the right to
demand from the Enterprise's employees the
performance of work which is not provided for by labor
agreements concluded therewith.

2.4. For financial, management, tax and HR
accounting and reporting, as well as to make
estimates of expenses and to prepare financial and
business plans at the Enterprise, the following

accounting periods are determined and uE6d: 0

addition to a calendar year:

- financial year — from 01 January till 31 December of
a calendar year;

- financial year for management accounting — usually
from 01 July of the previous year till 30 June of the
current year (marked with the number of the current
calendar year and may shift a couple of days earlier or
later than 01 July and 30 June, which is separately
communicated by the Administration);




- poBouuit pik — 3 01 XOBTHS nonepefHeoro fo 30
BEpEeCHs NOTOYHOrO POKY (nosHavyaeTbCs HOMEPOM
NOTOYHOrO KaneHaapHOTo POKY);

2.5. Kosruia [MpauiBHUK 3060B’A3aHWA YecHo,
CyMAiHHO Ta AKiCHO BUKOHYBaTh CBOI nocanosi
ofos'Asky,  AOTpUMYyBETUCH aveumnnisy  npaui,
CBOEYACHO | TOYHO BWKOHYBAaTK PO3ROPAANEHHSA
AamiHicTpaulii, BCTaHOBNEHi Ha  [ignpuemcTsi
MpaBuna BHYTPILWHLOTO  PO3NOPAAKY, BUMOTHA
HOPMAaTUBHUX aKTiB 3 OXOpOHW Npalll, GepexmBo
cTaBuTuch A0 Maiina Tlinnpuemcrba, 36epiratu
KOanip._eHumHiCTb iHcbopmaLil, BnaHaueHol TaKolw
Ha Ijt,qnpwechBi, NoCTiiHO  BOOCKOHAanBaTH
opraHizauiio csoei npaui i nigBvyBaTU piBEHb
CBOIX NPogeciiHnX 3HaHb.

2.6. Bci  [(MpauieHukn  3060B'A3YI0TECA  HE
PO3roNOLLYBaTH iHthopMauiin, 1o  BWU3HaYeHa
I'I_l,n,npmeMCTBom koHthifeHLjiiiHo, | sika cTana M
BiiOMa TIpY BUKOHaHHI 1X TpyACBUX 0BOB'A3KIB.

3. TPYLOBI BIZHOCUHW,
3MIHM B OPMAHISALIT BAPOBHULITBA |
MPALIl, YMOBU 3ABE3MNEYEHHSA
MPOLYKTUBHOI 3BAUHATOCTI

3.1. Tpygosi BigHOCWHW Ha MignpuemcTsi
PEryMIoITLCS YUHHUM 38KOHOAABCTEOM Yrpaitu,
LM [JoroBOpOM, @ TaKoX TPYAOBUMY [OroRpopamm
(xoHTpaKTamy), O  MOXYTb yknapatiica 3
MpauiBHykaMu.

3.2. MpauieHun TlignpuemcTea He BrpaBi nig
yac pobotn Ha Mianpuemctai yknapaty TPYAOBI
foroeopy We 3 OyAb-AKKMU  0PUAVMHUMA uy
tianutumyu  ocobamn - poBoTofaBLAMy,  KDIM

BUnadKie NMCbMOBOT 3roam Ha Lig AgaminicTpauil.

3.3. MNpy npuiHATTI Ha poBoTy [lpauiBHukiB
ApnmiHicTpauis  sanuwae  3a cofiolo  Npaeo
scTaHoBniosatt MNpauiBHUKY CTPOK sunpobyBaHHs
BiAHOBIAHO A0 YMHHOIC 3aKOHOAEBCTRE.

34. [Jo nouatky poBoTu AjmiHicTpauin
sofop'sisaHa  pos'AcHWTM  [IpauiBHuky  WOTO
thyHruioHanbHi  0BoB'A3KY, o3HaomuTy #AOro 3
Mpaeunamu BHYTPILLHLOTO TPYAOBOIO po3nopsRAKy,
NPOIHCTPYKTYBaTH oao obcary BiaoMoctell, siK
BusHaveHi Ha [lignpuemctei AK KOHDIASHUIAHI,
BUBHEUUTH MpauiBHuky poBoue micue,
saBesnednTy #oro HeobxigHumw ans  pobotu
sacobamu, a TakoX BMKOHyBaTWM iHWi A, =K
BU3HauYeHi 0OOB'A3KOBUMK  3TiAHC 3 YUHHUM
3aKOHOAEBCTBOM YXpaiHu,

3.5. 3pinbHedns [pagisHukie 3 pofoTn Ha
MianpuemcTei  3gificHioeTbCA Ha  nigcraBax Ta
YMOBAX, BU3Ha4EHUX YMHHUM 3aKOHOAABCTBOM Ta
TPYLOBMMW AOrOBOPaMU (KOHTPaKTamu).

3.6. AaMiHicTpauis 3060B'A3YETHCA HEYXWUIBHO
JOTPUMYBaTUCh BUMOr YMHHOIO 3@KOHOAABCTBA

- working year — from 01 Cctober of the previous year
tilt 30 September of the current year (marked with the

number of the current calendar year);

25  Each Employee shall be obliged to fulfill his
positional obligations honestly, industriously and high
quality level, maintain labor discipline, observe the
Administration’s instructions, provisions of the Internal
Code of Labor Conduct and regulative documents on
labor protection in a timely and accurate manner, be
economical with respect to the Enterprise’s property,
maintain the confidentiality of information determined
as such by the Enterprise, continuously improve the
organization of labor and raise the professional
knowledge level thereof.

_2.6. All Employees undertake fo not disclose any
information, which is determined by the Enterprise as
confidential, and which has become known to them
during the fulfillment of their labor obligations.

3. LABOR RELATIONS,
CHANGES IN PRODUCTION AND LABOR
MANAGEMENT, CONDITIONS FOR ENSURING
PRODUCTIVE EMPLOYMENT

34. Labor relations at the Enterprise shall be
regulated by current Ukrainian law, this Agreement, as
well as labor agreements {contracts) which may be
conciuded with the Employees.

39. The employees of the Enterprise shall not
have the right to conclude labor agreements with any
other legal entities or individuals which are employers
during their work at the Enterprise, except for cases
where a written agreement from the Administration is

obtained.

3.3. The Administration shall retain the right io
establish a probation period for newly-hired
Employees in accordance with current law.

3.4. Prior to commencing work under a concluded
labor agreement (contract) by an Employee the
Administration shall be obliged to explain to the
employee his functional obligations and familiarize

him with the intemal Code of Labor Gondugt, inferm

as to the volume of information which is determined as
confidential by the Enterprise, allocate a working place
for the Employee, provide him with all means required
for work, as well as perform other actions which are
rendered mandatory in accordance with current
Ukrainian law.

3.5. The Employees shall be dismissed from the
Enterprise based on the grounds and conditions
provided for by current law and labor agreements
(contracts).

3.6_. .The Administration shall undertake the
obligation to strictly observe the requirements of
5



njono 3aleaneyeHHs NPOAYKTMBHOI 3aliHAToCT!
MpayjiHukis, y ToMy 4ucri 3akoHy Ykpainu «[po
3alHATICTL HACENEHHAY,

3.7. MpauisHuky  MOXyTs  ByTW aBinbHeHi Y
BUNagKy 3MiH B opradisauil BUpoGHULTEE i npaui, 8
Tomy yuchi nikeigaui, peopranizauii, GaHkpyTcTBa
abo nepenpodinioealHA MinnpuemcTBa,
CKOPOUEHHS YMCenBHOCTI abo WTaTy [pauiBHuUKiB.
ApmivicTpauis 3000B'RayeTbCl B TakoMy pasi
nonepemxarn TpayiBuukie nepcoHansHo TNpo
HacTynHe BUBINLHEHHS B CTPOKW, BCTAHOBNEH
YVHHUM 38KOHOAEBCTBOM YKpaiHu.

3.8. AaMmiHicTpauis Mae npaeo Ha JOroBipHilA OCHOBI
OTPUMYBaTH nnarHi nocnyry cyG'exTiB
rocnofapioBanHs, siki HaimawTs npauiBHukie Ana
NOAANLWOr0 BMKOHAHHA HUMK poBoTh B THILMX
poBorogaBuis, Ta 3anyyaT Ha TnigeTasi Takwx
norosopie go poGotu Ha TlignpueMcrsi ociB, ski €
npatuiBH1MKamu BULLE3a3HaqeH KX cyb'exTiB
rocrojapioBaHHs.

3.9. AgmikicTpauis mae npaBo  HanpaenATh
MpauisHrkis TMignpuemcTsa  4na NoAanbLLIOTO
BUKOHAHHA HUMK PoBOTK ¥ THLIMX pofBoTopasis (3
[OTPUMEHHAM BUMOT  YWHHOIO 38KOHOHABCTBE
YkpaiHu) Ha nigcrasi goroBopy npo Ha[aHHsA
NAaTHUX NOCRYT, YKNaaeHoro mix MianpneMcTeoM
Ta iHMM poBoTogasyem.

4, PEXUWM POBOTH, TPUBANICTD
POEQOYOTO YACY TA BIAMOYUHKY

41. Ha [lignpwemcTei BCTaHOBMIOETLCR 5-
AeHHui  pobounit  TwxgeHb 3 HOpPMansLHOLO
TpusanicTio pobo4oro Hacy B AQ rofvH Ha TIKOeHb,
3 ABOMA BUXiAHUMM QHAMA - cyGoTa i Hegina.

4.2, Ha Mignpvemctei BCTaHOBRIETHCS
HacTyrHuiA pexmm poboTu:

« novarok poGotu - o 8-00;

e 3akiHuenHs poBotu - o 18-00;

» repepea Ana BignovnHKY Ta obigy - 3 13-00 go
14-00.

4.3. [Jna Bcix kaTeropiit MpauisHukis moXe
BCTAHOBNIOBATNCL HeHopmoeanwi pobouni AeHb,
okpiM ocib 3 iHBanigHicTIo Ta B IHWKUX BUNaAKax
nepenbayeHux 3aKOHOHABCTEOM Yrpaitun.
KomneHcauia 3a poboty Ha ymoBax
HeHopMmosaHore poBodoro AHA BRMIOYAETHCA A0
NocagoBoro oklaay npatisHuka.

4.4. 3a ymoe eupoBHWyol fgouinsHocTi Ta 3a
Moro[KEeHHAM 3 BeanocepedHiM  KepiBHWKOM,
MpavisHukoBi Ha HOre NpoxXaHHs Yac Big Yyacy Moxe
ByT HanaHa MOKNMBICTL NpaLKBaTH BiA#aneHo sa
Mexamu odpicy Tlignpwemcrea Ta owbicie xnieHTIB
Mianpuemctea, 30Kpema, BAoma, y Kade, Y
TPOMaACLKeMY MiCUi 4ns KOBOPriHTY Towo (Hapani -
«poboTa nosa ocicoms). [pu Lbomy pexum poboTi

current law with respect to ensuring the productive
employment of the Empioyees, including the Law of

Ukraine «On Employment of the Poputation>.

3.7. The Employees may be dismissed in the
event of changes in the production and labor
management, including liquidation, reorganization,
bankruptcy or conversion of the Enterprise, stuff
redundancy. In that event, the Administration shall be
obliged to nofify Employees personally on the
forthcoming disengagement within the terms specified
by the effective Ukrainian law.

3.8. The Administration shall be entitled to receive on
a contractual basis paid services from entities which
hire employees for further fulfillment of work by them
at other employers and engage, based on such
contracts, for work at the Enterprise the persons who
are the employees of the above entities.

3.9. The Administration shall be entitled to second the
Enterprise's Employees for further fulfillment of work
by them at other employers (subject to the effective
Ukrainian law) based on the paid services contract
entered into between the Enterprise and another

employer.

4. WORKING HOURS, TIME FOR WORK AND
REST

4.1. The Enterprise shall have a 5-day working week
with the normal duration of 40 working hours per week
with two days off: Saturday and Sunday.

4.2.The working hours at the Enterprise shall be
established as follows:

s startof work-9a.m.
e endofwork -6 p.m.
e break for lunch and rest - from 1 p.m. to 2 p.m.

43. For all categories of the Employees, other

than the disabled and Unlses tNGIiSE Rrevisisd for

by the Ukrainian law, non-standard working hours may
be intreduced. Compensation due for non-standard
working hours shall be included in the Employee’s
salary.

4.4. If appraopriate for the working process and to the
extent that it is agreed with the immediate supervisor,
the Employee may now and again, at his or her
request, work outside the office premises of the
Enterprise and the Enterprise’s clients - at home, in a
cafe, in a public co-working place, etc. (hereinafter,
thefto “work outside the office”.) The working hours
and the time for work shall remain unchanged. {n this
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Ta TpUBanicTh poboHoro yacy nuuiaeThes 6es sMiH.
HanpasneHHs MpayiBHMKa ¥ cnyx6ope
BiAPAMKEHHA 0 THLIOrO HACENEHOro MyHKTY nosa
micuem poBoTh Ta noBepHeHHsn foro 3 BiSPAOKEHHA
y TakoMmy BUNagky 3aiicHIoETEER  3/00 micus
BigflaneHor poboTh.

MpauiBHIK, Noromkyiounce Ha poGoty nosa othicom,
Bepe Ha cebe 0D0B'A30K:

- aabeaneunTn Desneky ceoro pobovoro MiCLA Ta
GesneuHi  yMoBM  npaui i Hece  MOBHY
BignoBinantHiCTE 32 BCi Hachigky HEBUKOHaHHS
Takoro 0BoB'A3KY, a Takox 3a OyAb-AK HewacHi
BUMNaAKY, L0 MOXYTb BUHMKHYTY 3 HUM npu poBoTi
nosa ochicom. FliANpMEMCTBO HE HECTUME XOAMOT
BiganoeigancHocTi 32 Oypb-Aky HEeBIANOBIAHICTE
pof?'oqoro micus [payisruka npy poboti nosa
odicom, HopMaM 4YWHHOrO 3aKOHOJaBCTBa Ta 3d
Oynb-sKi }.lemac:Hi BUMAOKW, o MOXyTe ByTi
CNpWHKMHEHI TaKOI0 HeBIANOBIAHICTIO.

- 3abe3neynT  HanexHe  dyHKUiOHYBaHHA
iHTEpHET- Ta MOBINbHOrO TenedoHHOro 3B'A3KY 3
HAM, @ TakoK  enekTpudHe  XMBIEHHA
NEepcoHankLHOro KOMITIoTepa, WO HafaeTen Homy
MignpuemcTeoM  (nNpy LbOMY MignpuemcTBo He
HOKPUBAE KOLHUX BUTPAT Ha 3abeaneveHHs pobotu
noaa odicom);

- 3abe3reyuT HaneXxHni 3axuet KoHcbiaeHLinHOT
iHchopmauii MignpuemcTsa Ta fioro KknieHTiB Bif
PO3TONOLIEHHS;

- zafesneunTy HanexHe s6epexeHHs HajaHoro
MignpUemMcTBOM NEPCOHaNBHOro xomn'ioTepa Ta
3axyucT Big Horo BTpaTy abo BUKPaAeHHS,

- 3abesneuntit Wob y nepiog ¥#oro pofoTi nosa
othicom poGoui AOKYMEHTY kitienTiB TignpuemcTea
Ta  IHWI KoHineHUiiAHI  ROKYMEHTH, Lo
sanmalTbes B odicl, Gynn HagiiHo 3axuileri ¥
3aYMHIOBaHNX Ha 3amok wadpax, a pobode Mmicue y
odpici 3HaXOANITOCk Y YUCTOTI Ta B NOPAAKY i rotose
[10 BUKOPUCTaHHS.

4.5. 3anyyeHHA  OKpEMUX lNpauisHukie Ao
poBotu y BuXigHi OHi AOMYCKaeTbCH TiMbKW Y
BUHATKOBUX BWMagkax Ha niacTaBax | yMmosax,
BU3HaYEHUX YUHHUM 3aKOHO4ABCTBOM.

4.6. BignosigHo go cr. 6 3akoHy Yrpaiun «llpo
BignycTkv»  BciMm  [lpauiBrukam  HapaeTses
rapaHTosaHa lWopiyHa onnauvyBaHa BignycTka
TPUBANICTIO HE MEHW sk 28 KaneHpapHux AHIB 33
BinnpaueosaHuid pofiounii pik, SKuiA BignivyeTLCA 3
AHA YKNagaHHs TPYAOBOTO AOrOBORY. OcoBam 3
iHBanigHiCTIO  HapaeTbcs  LOpiYHa  CCHOBHA
BiNYCTKa TPMBanicTio 36 xaneHaapHux gHiB.

3a pitlenHAM AAMIHICTpaUIT ¥ KOXHOMY OKpeMomMy
BUMaFKy LopiYHa BignycTka MOBHOK TPWUBANICTIO
MOXe HagasaTtrcs [Tpayierukosi 3a ioro BaxanHam
o HacTaHHg-  WecTumicayHoro TEPMIHY

case, sending an Employee on 2 business trip to
another locality outside the piace of work and

returning him/her from a business trip is provided from
fto the place of remote work.

Accepting to work outside the office, the Employee
undertakes to:

- ensure the safety of his or her working place and
working conditions and be fully reliable for all
implications should he or she fail to comply therewith,
as well as for any accidents that may happen to him
or her during the work ouiside the office. The
Enter_’prise shall not be held liable if the Employee’s
working place is non-compliant with the applicable law
during his or her work outside the office, nor shall the
Enterprise be held liable for any accidents that may
happen to the Employee resulting from such non-
compliance.

- ensure the adequate Internet and mobile connection,
as well as the appropriate power supply of the
personal computer provided by the Enterprise (no
expenses shall be covered by the Enterprise to
provide for the Employee’s work outside the office);

- ensure the adequate protection of the confidential
information of the Enterprise and its clients against
any disclosures;

- ensure the adequate maintenance of the personal
computer provided by the Enterprise and its protection
against any loss or theft;

- ensure that, during the work outside the office, the
working documents of the Enterprise’s clients and
other confidential documents that remain in the office
are reliably kept in the lockers, and that the
Employee’s working place in the office be kept clean
and ready to use anytime.

45. The engagement of certain Employees for
work on days off is only allowed in exceptional cases
based on the grounds and conditions provided for by

current law.

4.6. In accordance with Article 6 of the Law of
Ukraine “On Vacations”, all Employees shall be
entitled to a guaranteed annual paid leave of not less
than 28 calendar days for the completed working year,
which starts from the date of signing a labor
agreement. The disabled shall be provided with an
annual paid Jeave of 36 calendar days.

By the decision of the Administration in each individual
case, a full annual paid leave may be provided to the
Employee at his or her wish before he or she attains a
B-month continuous service at the Enterprise during
the 1st working year.
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GeanepepsHol pobotu B nepiuwii pik poBoTu Ha
MignpuemcTel.

4.7. BignosigHo go cT. 8 3akory Ykpainu «[1po
gianycTruy» BeiM MpalisHukam, TPyAoBI AOTOBOPY
(koHTpaKTH) sikux nepeabavaloTb HeHOpMOoBaHWi
poBounii  [geHb,  BCTAHOBMIETHCA  LOpiNHA
faofaTkoBa BignycTka 3a ocobOnuBMiA  XapakTep
npalli (HeHopmoBaHuit poGounii AeHb) TpUBAICTo
7 kaneHpapHux gHie.

4:8. ‘Sa srogoo  Aaminicrpauit 1 MpatisHuka
BiAnoBigHO Ao 4.1 cT. 26 3akoHy YkpaiHn «Ipo
BiANyCTKW», 33 cimeiinumMy obcTaByHamMmM Ta 3 iHLLUX
npuuuH MNpaliBHuky MoXe HafaBaThesa BigRycTka
Bes sbepexeHHs 3apobiTHOI NNatm Ha TepMmiH,
oﬁynflqsneﬁmﬁ yrofolw Mk [paudiBHukom i
A,q_mxmc*rpauie&o, ane He Ginbwe 15 kaneHaapHUX
JHiB Ha pik.

5. ONIATA NPAL

51. Onpata npayi wva  TlignpuemcTsi
3AINCHIOETLCS BiANOBIAHO A0 PO3MIPIB NOCagoBUX
oknagis MpauisHukis (ocHoBHa 3apobiTHa nnara),
14O BM3HAYAKTLCA 3ATEEPEHKEHUM AamiHicTpadieto
WTATHAM ~ poanucom | 0OyMOBMIOIOTLCA B
TpynosoMy AOTOBOPI (KOHTPakTi) 3 MNpaLjiBHYKOM
3aneHo Bif:

- ckriaaHocTi poboti;

- oBesrie nocaposux oBoB'A3KiB npaLiBHUKa;

- fioro npodecifHO-AINoBNX akocTel;

- pesyneTatis  fioro  npaui  Ta rocnogapckKol
nisnsHocTi MNignpreMcTea;

- CTYyNeHIo 3anydyeHocTi npauiBHuKa A0 NOLLyKY
HOBMX KAIEHTIB Ta aAMIHICTpYBaHHIO  Bito4uX
npoekTis kniexTie IignpremcTsa,

- CTYNeHo 3anyqeHHs B npouec
ynpasniHHA/KoOpAMHALIT  KoMaHAw BMKOHaEBUIB
NpoeKTy.

MNpu UbOMy OCHOBHA 3apobiTHa nnara He MOoXe
6yTM MeHLWe BCTAHOBNEHOrO 3aKOHOAABCTBOM
YkpaiHu-poamipy MiHimanbHol 3apobiTHOT nnatu.

52. Kepylouuch cr. 15 3axoHy Ykpainv «lMpo
onnaty npayi», CTOpPOHU AOMOBMAWCHE, IO
[oAaTkoBO A0  OCHOBHOT 3apofitHel  nnartu
(nocapomoro  oknaay)  AOMiHicTpauis — MoXe
BCTAHOBMIOBATM  pisHoro Bwgy HaaGaekn Ta
Aonnaru.

_5.3. Y rocnofapchkux Uinax - Aans 3GinblueHHs
[HTEHCMBHOCTI Ta& nNpOAYKTUBHOCT npaui, ans
3_6epe>1<eHHﬂ KoHtbifeHYiRHOT  iHchopmalii, zna
NigBULLEHHS ONepaTUBHOCTI BUKCHAHHS NOTOMHWX
aupqﬁ;—mwx saspaHe  Tlignpuemcrea -
AIMIHICTpaLjia go3sonse Ta KOMNEHCYE NOOATKOBI
BuTpaTi pauieHuka Ha mpoisa Y Takci y mexax
micta Ta y NPMMICLKIA 30HI, JoAaTKOBI NocanoqHi
micus y 3afisHMYHWX BaroHax, 3MiHy gar
BUT3AY/Npui3ay/BUnbLOTY/NpUbOTY/BUBY TTA/MPUBYT
TH.

4.7. In accordance with Article 8 of the Law of
Ukraine “On Vacations”, the additional 7 calendar

days of annual paid leave for specific nature of work

(non-standard working hours) shall be established for

all Employees whose labor agreements (contracts)

provide for non-standard working hours.

4.8.

Upon the consent of the Administration and

the Employee, and in accordance with the first part of

Article 26 of the Law of Ukraine "On Vacati

ons” the Employee may be granted an unpaid leave
due to family or other reasons with a duration
determined by the agreement between the Employee
and the Administration, but not more than 15 calendar
days per year.

5, PAYMENT FOR WORK

8.1. Payment for work at the Enterprise shall be
effected in accordance with the positional salaries of

Employees (basic salary) which shall be established
by the Staff List approved by the Administration and
shall be stipulated in the labor agreement {contract)
with the Employee depending on:

- work complexity;
- scope of positional obligations of the Employee; -

professional and business qualities of the Employee;
_ results of the Employee’s work and the Enterprise’s

operations;
- degree of the Employee’s involvement in attracting
new clients and administering the existing

engagements of the Enterprise’s clients;
- degree of involvement in the process of
management/coordination of the engagement team.

Furthermore, the basic salary can not be lower than
the minimum monthly wages established by Ukrainian

law.

5.2.  Guided by Article 15 of the Law of Ukraine "On
Payment for Work” the Parties agreed that In addition
to the basic salary (positional salary) the
Administration may establish different bonuses and

allowances.

5.3. For business purposes - to accelerate the work
:and make it more effective, to keep confidential
information safe, to accelerate the performance under
the existing business engagements of the Enterprise,
- the Administration shall allow and recover additional
expenses incurred by the Employee for taxi travels
within the city and the uptown area, for exira railway
seats, and for change of departure/arrival dates.




54, B szanexwocti Big peaynbTartis poborn
MpavuisHuka, pesynLTaTie rocnogapehbol
AianbHocTi Ta thiHaHcosoro crauy llignpuemcrea 3a
cyMniHHe BMKOH2HHsI TPYA0BUX obop'A3KiB Ta iHW
pocsirHenwss B pofoti, 3a  pesynbTaramu
thiHaHCOBOTO, YNPAaBMiHCLKOrO, KaneHAapHora Bl
poSouoro poky, abo x 3a MPOMIKHUMM
pesynsTaramy pofoTH, a TakoX B fHILKX BUNaAKax
BigriosinHo Ao cr. 15 3akoHy YkpaiHu «[lpo onnaty
npaui» Ta cr. 143 K3nll YkpaiHu ApmidicTpauis
MoXe 3aoxodyBaTi TIpauiBHUKIB LWINAXoM BUAAdi
npeMiii, BUHAropo/ Ta IHWWX BUNNaT Bignosigno go
Mpasun BHYTPILLHBOIO TPYACBOMO PO3NOPAAKY M
HILIMX  BIANOBIAHUX ~ HOPMATMBHUX OOKYMEHTIB
Mignpuemcrea {Ak TO: MoONOMEHHA nNpo onnaty
npaui, MonmKeHHA NPo NPEMIlOBAHHSA TOWD).

5.5. B paai ycnituHoro cknagaHsa FpauisHukom
MlignpremcTea icnuTis, Uy 3aceigueHHs Noro saHaHb,
o € xopucHumu ana Nignpuemcraa, y iHLWWMiG
crioci® (Ak To cknagadHs icnuTis Gyxrantepa,

agsokara, aypuTopa, ACCAJ/CPA, un  iHwe)
Agwu-_ucrpaulﬂ MOXE  33a0XOJyBaT¥  TaKkux
fpauisHukis — wnsAxom Bugavui  npemiit  abo

BUHArOPOA UM iHWMX BUNNAT signoeigHo Ao MNpasun

BHYTPILLHBOFO TPYZAOBOIO POSMOPSAKY HA iHLLIMX
signosipHMX HOPMaTUBHUX OOKYMEHTIB
MignpuemcTea Taldu  KOMREHCYBaTu  BUTPATH

pauiBHUKa Ha HaBYaHHA ANs 3000yTTH 3HaHL B
3a3HaveHux BuNagkax.

5.6. 3 MeTO!0 NISBULLEHHA NPORYKTUBHOCTI npawi,
oBmiHy AOCBiAOM MiX MpauiBHUKaMy, BUBYEHHS
HOBVX METOOUK, B TOMY Yucni iHO3EMHUX Y cebepi
HagaHHa nocnyr [ignpuemcTBoM, AnmMiHicTpauis
NpoBOAUTE Ans MpauiBHUKIB BUpoGHWMI Hapapu Ta
KOHchepeHUil, y4yacTb ¥ AKMX Ans MpayiBHUKIB €
0BOB'ASKOBOLD.

5.7. AgmidicTpauis 3000B'13yeTLCA

e nig Yac YKNafeHHA KOXHOro TpYAOBOro
[I0roBopy AOBOAUTY A0 BijoMa MpauieHKka po3mip,
nOopsACcK Ta, CTPOKW BuiiaTy sapo@iTHol nnaty,
YMOBW 3AiiiCHEHHA yTpUMaHb 3 3apobiTHOT NnaTw;

e CBOEYAacHo 34ificHIOBaTK onnary npau;

» npu XOXHWIH Bunnari 3apobirHoi nNaTh
HagasaTk [pauiBHukam  iHdopMauiio  wWoao
saranbHol cyMu HapaxoBaHo! sapobitHol nnatk 3
ppaqu)pyaaHHﬂM 3a BMAGMK BUNIAT, poamipie i
MACTaR YTpuUMaHb, CYMM 3apnnaTty, e nignarae
chakThuHii BUNNaTi.

5.8. 3apobitHa nnata BMNNAYYETHCA LUNNXOM
ﬁaHKiI?CbKOFO nepekasy Ha OaHKIBCHKWI paxyHOK
MpauigHuka. Y pasi HeMoXnueocTi BUKOHAaHHA
uboro 3000B'A3AHHA 3 NPWYYH, HezanemHuX Big
_CTopiH Heoro foroeopy, 3apnnara BUNNavyeTbcs
HIWMM  [O3BOFIEHUM  UWHHMM  32KOHOARBCTBOM
LUNAXOM.

54. Depending on the resuits of work of the
Employees and the Enterprise’s operations and

financial condition, the Administration may encourage
the employees for conscious performance of labor
obligations and other achievements in work and based
on the results of a financial, management, calendar or
working year, or interim results, as well as in other
cases in accordance with Article 15 of the Law of
Ukraine “Concerning Payment for Work” and Article
143 of the Labor Code or by means of paying
bonuses, compensations and other aliowances in

accordance with the Internal Code of Labor Conduet
or other reguiative documents of the Enterprise (i.e.
Regulations on the Payment for Work, Regulations on
the Payment of Bonuses, etc.).

5.5. If the Enterprise’'s Employee passes exams
successfully or otherwise gets a certification of histher
expertise which is useful for the Enterprise (i.e.
accountant's, advocate’s, auditor's, ACCA/CPA exam,
etc.), the Adminisiration may encourage such
Employees by granting bonuses, compensations and
other allowances in accordance with the [nternal Code
of Labor Conduct or other regulative documents of the
Enterprise and/or compensate for the education-
related expenses incurred by the Employee to acquire
skills and knowledge in the above cases.

5.6. To make the work more effective, to provide for
exchange of experience among the Employees, to
learn new service provision techniques, including the
foreign ones, the Administration shall arrange work

meetings and conferences binding upon the
Employees.
57. The Administration shall undertake the

obligation to do the following:

e inform the Employees during the conciusion of
agreements of the amounts, procedure and deadlines
for salary payment and all relevant deductions

withholding;
« make salary payments in a timely manner,

« provide information on the gross salary with break-

down by types of paymants: ameunts And grounda for

deductions, and the net salary amount.

5.8. Salary shall be paid through a bank transfer to the
Employee's bank account. The list of banks for salary
payment shall be established by the Administration.
Where it is impossible upon the reasons beyond the
control of the Parties hereunder, the salary payments
shall be made otherwise, as acceptable under the
effective law.
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5.9, 3apobitha nnara BUrriauyeTeCA ABIHI Ha
MicALp; 22-T0 uMcna KOXHOO micaua (3a neplly
AQMoOBUHY micauR) i 7-ro yuucna KOXKHOTO MicALA (32
apyry Tnonosuny micaus). Y paai, Konm AeHb
sunnatk aapabiTHol nnath 36iraeThcA 3 BUXIAHUM,
cesTrosum abo nepobounm AHEM, 3apobiTHa nnara
BUNNAUYETLCA HanepeAoAHi.

5.10. BigomocTti npo onnary npadli MMpaLisHnKiB
HapATLCA IHLIMM OpraHam | ocoBam e Y
purafKax, NpsMo  nepefladenux  4UHHUM
32KOHOLABCTEBOM.

5.11. 3 MeTol HaibinbLl CNpUSTAMBAX YMOB gnsi
BUKOHAHHS TPY A0BUX (hYHKLIH, AnmiHicTpalis Moxe
sabesnevyBaTy npauioodnx B odici [pauiBHuKiB
MTHOIO Ta MiHepansHol BOZDI, rapaqnmi
TOHIZYIOMMMW  HanoAMy, pisHUMKU  CHEKOBUMH
npoAyKTaMu Ta xapuysaHHaM, a TaKoX A0ASTKOBO
oBralUToBYBATM 30HM BIANOYUHKY Hi CNOPTUBHI
30HW TIPY YMOBI HanBHOCTI KOWTIB Ha i BUAW

BUTpaT.

5.12. 3 MeTOI NiATPUMaHHA BUCOKO! ecbek'maﬁocﬂ
npaui T2 NiATPUMEHHA crany 3,qopoa’_ﬂ Ta NoHUxo-
eMouifiHoro  cTaHy MpaiisHyKiB Fll.qnpmef'mc-ra_o
Moxe 3nificHioearty NigTPYMKY yuacrTi [NpaLliBHuKis
y CnopTvBHKX Ta KyRbTYPHUX 32X0ASX, 3a yMOBM
HasHoCTI  KOWTIB {HanpuKnag, xomneHcaula
papToCTi yuacTi Y CnOpTMBHUX 3MaraHisaX, opeHaa
npumitieHs  And 3aMHsTh CROPTOM, npuabaHHaA
KBUTKIE Ha wnbwpﬁo-macoai saxofu Towo).

g. TPYOOBITA COLIASIbHI TAPAHTI,
KOMIEHCALI TA nner

6.1.  Anminictpallia 20B0B'A3YETECR HEYXUNBHO
JOTpUMYBaTACh BCTaHOBREHUX TPYHOBUM
3aKOHOAABCTBOM rapaHTiit, Ak TO: NpH cny>+_<603|qx
BinpALKEHHAX, NpPW noKagenHi Ha npaLiBHUKIB
wmarepiansHoT Bi,qnoaip,anbﬂoc‘ri, joa0 oﬁpne_memﬂ
yTpumMaHb 3 2apoBiTHOT NaTth, oA npaui XiHoK T3
B jHumMx Bunagkax, MpsMO nepepbaveHnx
32KOHO12BCTBOM.

6.2.  AamiHicTpauis 20608'A3yETHCS HEYXUNBHO
AOTPUMYBaTUCh  “WHHOTO 3aKoHoA@BCcTEa  MPO
AeprkaBHe coujanbHe crpaxyeaHHa.

6.3. Hopartkoso RO 3aKoHOAaBYO rapaHTosaHol
AONOMOTK 1o TUMUYACOBIA HenpauesnaTHocTi Tano
BarTHOCTI | NONOraM, Lo BUAUYeTLCA 3@ paxyHoK
Mignpuemcrea Ta AepKaBHoro coLianbHoro
CTpaxyBaHHs, AfMiHiCTpaUis BUKIIOYHO Ha CBilA
BriacHuii  poscys Ta  3a HasBHOCTI  KOLITIB
BCTAHOBMIOE | BUNNauye BiAnOBiAHAM npaLliBHUKaM
maTepiankHy gonomory. Takox AnminicTpauia Ha
CRif BNacHWiA poscyd MoXe HagaeaTti marepiansHy
jonomory y 3s'A3ky 3 iHwmmy obcraBuHammn (3
HapPOLKEHHAM AUTWHN, IOXOBAHHAM yneHie ¢im'1, 3
HLLWMY ciMeliHuMKn obcTaBuHaMu, Ha
0380poBrieHHs npauiBHnKa Talabo oro AUTURW,
Tolo). CyMU T& CTPOKW BUNNATH TaKkol pofaTkosol
mavepianpHoi  AONOMOrH BU3HAYaKTLCA |

5.9. Salary payments shall be made twice a month: on
the 22¢ day of each month (for the 1= half-month) and
7 day of each month (for the 2d phalf-month). Where
the day due for salary payments falis at a day off, a
holiday or a non-working day, the salary payments
shall be made on the day before.

5.10. information on the Employees’ salary‘shall be
provided to other authorities and entities and

individuals exclusively in cases directly provided for by
law.

5.11. To make the working conditions more favorabie,
the Administration may provide the Employees who
work in the office premises with the drinking and
mineral water, hot beverages, various snacks and
meals, as well as additionally furnish the areas for
recreation or sports, to the extent that the funding is
gvailable to cover those expenses.

5.12. To contribute to high productivity and to physical,
mental and emotional health of the Empl_oyees, the
Enterprise may support the participation of its
Employees in various sports and cultural events, to the
extent that the funding is available to cover .thos_e
expenses (€.0. recover the fees for participation In
sports competitions; lease premises for gports
trainings; purchase tickets to cultural events; etc.)

6. LABOR AND SOCIAL GUARANTEES,
COMPENSATIONS AND BENEFITS

6.4. The Administration shall be obliged to stric‘_dy
adhere to the guarantees provided for by law, that is:
during business trips, when ‘imposing material
responsibility on employees, with respect to the
limitation of deductions from salaries, with respect io
women's labor, etc. which are directly provided for by

law.

6.2. The administration shall be obl_iged to strictly
observe current law on the state social insurance.

6.3. In additon to the allowance on temporary
disability and maternity leave established by law which
are payable by the Enterprise and from social
insurance fund, the Administration solely at its
discretion and upon availability of funds shall establish
and pay an additional allowance to the respective
employees. Also, the Administration at its discretion
may provide an additional allowance in view of other
circumstances (birth of a child, family members
funeral, other family circumstances; for health
improvement of an employee andfor his/her child,
gtc.). The amount and terms of payment of the said
additiona! allowance shall be determined and
approved by the Enterprise.
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3aTBEPKYIOTHCA AfMIHICTPaLiieio.

6.4. AnMiHicTpauiss Ha BMacHUY poscysn 3a
paxyHok TliANPUEMCTBa MOXE 3arnpoBagKyBaTy Ha
Mignpremctsi MefuuHe CTpaxysaHHs npaviBHUKIB
Ta uneHiB X PpoAWH, CTpaxyBaHH\ XuTid,
cTpaxyBaHHA Ansa Buisgy 3a Mexki YrpaiHu.

6.5. AgMminicTpauis rapaHTye Ta sabesnedye piBHi
npasa Ta MOXMUBOCTI npauiBHUKIB  KIHOK 1
npaLiBHUKIB YONOBIKIB.

6.6. AgamidicTpauia Ta TpyoosBuid  KonekTus
AOMOBMWCL  MPO 3abopoHy  avckpymidauii
npauiBHUKIB. AgmiHicTpallis rapaHtye Ta
3abeaneyye piBHIi hpasa Ta  MOMIMBOCTI
npguiBmeiB, HesanexHo Big O3HaK pacw, Konbopy
WKipYM, MONITUM4HUX,  penifiiHux  Ta  iHWWX
nepeKkoHaHb, CTaTi, BiKy, IHBANIAROCTI, ETHIYHOrO Ta
couianbHOro NOXOOMEHHS, ciMelitoro Ta
MaRHOBOIC CTaHy, MICLR NpoXMBaHHSA, B MOBHUX
abo jHLWMX o3HaK.

6.7. AgmiHicTpauis Ta TpymoBuA  KonekTvB
AOMOBMIUCE  NPO MOMNMBICTE  cneLjanbHoro
MopsAKY Bunnaty 3apoGiTHOT nnaty Ta yTpuManHs
3Hely Bunafky AobpoBinbHOT yyacri MpadisHuka y
GnaropifiHux  akdisx,  y4acHuKamu akol €
MpatiBHiKY, a came:

6.7.1 [paliBHAK BUCMOBNIOIOTE CBOW noauuie
wopo GaxanHa pobuTu GnarodiiHi BHeCckW 3a
paxyHok cBOET 3apobiTHOT Nnary LWNAXOM HaaaHHs

KOMHUM OKpEMMM MpauiBHUKOM 3anasn
YNOBHOBAXKEHIH ocobi Nignpremcrea 3
PO3NOPAIKEHHAM yTpuMarw, cnnatuTh

(nepepaxysaTi) BuU3HAUEHY HACTUHY HapaxosaHoi
npaLiBHAKy 3apobiTHOT nnat Ha crnevjianbHui
BOaHKIBCEKWMA paxyHOK Yu nepegaTty YMOBHOBEKEHIHA
ocobi, Aka Bignosigae 3a KoopauHauilo Ta
agiicHeHHs G6rarogiiHol pisneHocri, 3Gip 3asB BiA
flpauiBHuKiB, — POSNOPAMAKEHHA  KOLTami Ha
Gnaropiiiii  Wini, 3BiTyBaHHA nEpeq TpyJoBUM
KONEKTUBOM MPo BUTPATYM KOLITB Ha BrnarogiftHicTb.

6.7.2. 3 ornsAay Ha HasBHITL OKPEMOro YHiKaneHoro
obnikosoro  3anucy KoxHoro [lpauiBHuka B
iHchopMaLliftHO-NOLLTORI cuctemi [ianpuemcTaa,
AKMH NPUMYCOBO HAKNAfacTbCA B EneKTPOHHOMY
surnsai Ha koxeH | Bygb-axui awvct, WO
HafCHNacTbCA MEpe3 KOpnopaTvBHY eneKTpoHHY
agpecy 3 AoMeHOM@Ua.ey.com, WO € aHanoroMm
BNacHOpYYHoro nignucy. MNpayiBHuK Moxe 3pobuTtia
3@ABy nNpo  OGnarofiiiHiA  BHECOK  LUNAXOM
HanpaeneHHs ynoBHoBaxKeHin ocobi MNignpuemcTaa
AWCTa 3a eneKTPOHHOW aapecoro Uiel ocobu.

6.7.3. CropoHW noroguny, Lo yTpumaHi y
MpauisHyKa | BUNIA@YEHi KoWwTy Ha CnarogiiiHiTs He
e aoxogom [ignpremcTea Ta He NepexodaTk Y
enacHicTe MianpuemcTtea, npoTe TlpauiBRUKKM
HaAaloTL IignpyemMcTBY  NpaBo  NpU3HaYaTi
BignoeiganeHy ocoby, fAKka Bignosigac 3a
xpop,qMHaqifo “Ta  3pificHesHs  Bnaroginsol
pianeHocTi, 30ip 3ame  Big  Tpauissukie,

6.4. The Administration at its discretion may
provide medical insurance of the employees and their
family members, life insurance, travel insurance
abroad at the expense of the Enterprise.

6.5. The Administration shall guarantee and ensure
equal rights and opportunities of women employees
and men employees.

6.6. The Administration and the Collective of
Employees agreed on nondiscrimination of
employees. The Administration shall guarantee and
ensure equal rights and opportunities of employees
irrespective of their race, skin color, political, religious
or other creed, sex, age, disability, ethnic or social
background, family and properly status, place of
residence, language or other distinctions.

6.7. The Administration and the Collective of
Employees have agreed to ensure a specific
procedure for salary payments and for deductions
from such salary payments intended to cover voluntary
participation of the Employee in charity campaigns
where the Employees are the participants, in
particular:

6.7.1. Each Employee shall express his or her
intention to make charity donations as deductions from
the salary by signing an Application and submitting it
to an authorized individual of the Enterprise where
such Employee instructs to deduct a specific amount
from the salary due to such Employee and pay
(transfer) it to a designated bank account or pass it
over fo an authorized individual responsible for charity
coordination and performance, for collection of the
Employees™ Applications, for appropriation of funds
intended for charity purposes, and for reporting the
charity expenses to the Collective of Employees.

6.7.2. Since each Employee has a unique user
account in the information and mail system of the
Enterprise assigned in electronic form by default to
any and all emails sent using a corporate email
address with a @ua.ey.com domain, which is an

equivalent of a personal signaturs, the Employon May
there_fore apply for making charity donations by
sending an email to the email address of an authorized
individual of the Enterprise.

6.7.3. The Parties have agreed that the funds
deducted from the Employee's salary and paid
_(transferred) as charity donaticns shall not be the
income of the Enterprise, nor shall they be the
ownership of the Enterprise. However, the Employees
shall entitle the Enterprise to appoint an individual
responsible for charity coordination and performance,
for collection of the Employees’ Applications, for
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POANOPALKEHHS KolTaMu Ha Onarogiini  uini,
3piTyBaHHs nepea TpygoBMM KONEKTMEOM 1po
BUTPATM KOLLTIE Ha OnarcgifiHicTs.

7. OXOPOHA NPAL

7.1. Aaminictpauin s0008'A3yeTbCA:

« g3abesnewntu TlpaudiBkukam ©Gesnevnl Ta
Helwkianuei ymosy npaui 8 oticHux NpUMilLeHHsX
NignpvemcTea, WO BIONOBINAKTL BCTAHOBMNEHUM
HMHHUM 38KOHOLABCTBOM BUMOTam Ta Hopmam (npu
poGoTi noza odicom [pauiBHUK  CaMocTiiiHO
aabeaneuye QOTPUMEHHS LMX YMOB npaLl);

« aabesnedysati caHiTapHO-rifieHiuHi ymoBY B
oticHUX  npumitieHHsix  MignpuemcTea, o
3anobiraloTs  Ta  BiBEPTAOTb  BUHWKHEHHS
npotheciiinux  3axeoptosaHb  RpaLliBHUKIS {npu
poboti nosa othicom TpauiBHMK camocTiiiHo
3abeaneyye AOTPUMAHHS LIMX YMOB npaui);

e He Bumaraty Big [lpayiBHWUKE BUKOHAHHS

poboT B yMmoBax, WO He BiANOBIgAWTL
3aKOHOAABCTRY NPC OXOPOHY npadi;

®»  CUCTEMATWYHO ApOBOANTY iHCTRYKTax
MpauieHukie 3 AuTaHb  OXOPOHW  fpadi,

npoTUnoxexHoT Geanexy;

s 3AiACHIOBATM KOHTPONb 33  BUKOHAHHAM
MpauiBHUKAMM BUMOr HOPMaTUBHUX [OKYMEHTIB
NPo CXOPCHY npaui, B pasi BUABNEHHA NOpyLUeHb
BKA3aHMX BUMOr  APUTHFYBaTM  BUHHUX [0
BifnosigancHocTi vy BignoBifHOCTI 40 YWHHOrO
3aKOHOAABCTBA;

e 3gilicHioBaTn  iHWi  3axogu, nepepabadeHi
3akoHom Yipainy «[1po oxopoHy npauis.

7.2. TpyaoBuil KoneKkTUs 3000B’A3YETECH!

s 3abeaneuuTy BignoeiganbHe  BigHOLUEHHSA
koxHoro MNMpauiBHuKa A0 BUMOT 3aKOHONABCTBA Npo
OXOpOHY  npaui, cnpuatM  obisHaHocti |
HeYXUNEHOMY BUKOHaHHI [pauiBHukaMy  BUMOT
HOPMAaTUBHMX LOKYMEHTIB Mpo OXOPOHY fpali, B
ToMy yncni 3akoHy YKpaiHu «[Tpo oxopoHy npati»;

- ag.iﬁcmoaam KOHTpONbL 38  BUKOHAHHsM
lNpauiBHUKaMKU BUMOr HOPMATUBHUX HOKYMEHTIB
MPO OXOPOHY ApaLl, BiANOBIGHUX PO3MOPAMKEHb Ta
pekomMeHpauiin AgmiHicTpaui;

* cniBnpauosaTy 3 AgMinicTpalieio 3 By ab-AKuX
iTaHb  opradisauii  Oeanekw  npayi  Ha
l'Il,qnpmeM_c:TBi, nepiofnyHo HaaasaTtu AgmisicTpadii
nponoawuﬂ: LUOAO NOKpallaHHA Ta 03[0pOBAEHHSA
yMoB npai Ha Mignpremcrsi.

8. FAPAHTIT QIAANBLHOCTI
NPEACTABHULIbKVX OPIAHIB TPYJOBOIQ
- KONEKTUBY

appropriation of funds intended for charity purposes,
and for reporting the charity expenses to the Collective

of Employees.

7. LABOR PROTECTION

7.1. The Administration undertakes to:

» ensure safe and healthy conditions of work for the
Employees in the office premises of the Enterprise,
which comply with the requirements and standards
provided for by current law {during the work outside
the office, the Employees shail provide for such
compliance individually);

s ensure sanitary and hygienic conditions in the
office premises of the Enterprise, which prevent and
avert the occurrence of professional ilinesses of the
Employees (during the work outside the office, the
Employees shall provide for such conditions
individually);

e abstain from demanding from Employees to
perform their work in conditions which are not in
compliance with current law on iabor protection;

e instruct Employees on a regular basis on the
issues of labor protection and fire safety,;

e exercise control over the cbservance of regulative
documents on labor protection by the Employees, and
make guilty individuals liable in accordance with
current law in cases of revealing violations of the said

requirements.

e undertake other measures provided for by the Law
of Ukraine «On Labor Protection».

7.2.  The Collective of Employees undertakes to:

+ ensure the adherence of each Employee to the
requirements of law on labor protection, assist in
obtaining knowledge and strict observance of the
requirements of regulative documenis concerning
labor protection, including the Law of Ukraine «On
Labor Protection» by the Employees;

e exercise control over the observance of
reguirements of regulative documents on labor
protection and the respective instructions and
recommendations of the Administration;

* cooperate with the Administration on any issues of
organization of the safety of labor at the Enterprise,
periodically submit to the Administration suggestions
with respect to the improvement and normalization of
labor conditions at the Enterprise.

8. GUARANTEES OF ACTIVITIES OF

REPRESENTATIVE BODIES OF THE
COLLECTIVE OF EMPLOYEES

i2
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8.1.  AgwminicTpauin rapaHrye ceoBogy
opraHisauii Ta pianbHocTi TPYAOBOrO KOMNEKTUBY,
floro npencTaBHNLIBKX oprasis Talabo
BMNOBHOBZMNEHUX NPeAcTaBHUKIB, NpPOBEAESHHs B
HepoBounit uyac saranbHux 3Gopis  TpyAoBOrO

KOMEKTUBY.

8.2. Tpymoewii KonekTwB rapadiye, Lo Woro
NpefcTaBHULBLK]  OpraHun Tafabo BnoBHOBRKEHI
fpeactaBHMkM  He  OyoyTe  BTpyYatuca B
rOCNOAapChby T2 agMinicTpaTheny AisnLHICTb
IMignpuemcTBa Kpim BUNAAKIB, KOAW MOMIKBICTL
Takoro BTpy4aHHs OesnocepefHe0 nepegfadeHa
3akoHopaBscTBOM Yrpaidu abo uum Jorosopom.

8. SAKMKOYHI NOJIOXEHHA

91 KoHTpone 3a 8MKOHaHHAM Lboro Borosopy
apificHioeTeca BesnocepesHso CTopoHaMM, ns
HOro BOHU LWOPIMHO 3BITYIOTE OfHAa nepes iHWOWD
npo HOro BUKOHaHHA Ha 30opax TPyAOBOrO
KONEeKTUBY, AIKi NPOBOAATLCSH Y NEPIos 3 CepPRHA no
JKOBTEHb.

9.2, VY BUNaAKY NopyLeHHs rafabo
HeBUKOHaHHs Liboro [Jorosopy BUHHI ocobu BynyTh
HecTH BignosiganbHicTb, nepefdaveHy HWHHUM
3aKOHOAABCTEOM.

9.3.  3MiH¥ Ta AONOBHEHHA A0 Lboro [lorosopy
NPOTAroM CTPOKy HOro BiT MOXYTb BHOCUTUCH Tinbku
32 B3ZEMHOI 3rogoto CTOpIH.

9.4. Lie#t [oroBip cknaaeHuid ABoma MoOBami,
yKpaiHCLKOIO Ta HIACHKOIC, Y ABOX NpUMIPHUKEX,
Ak aBepiraoTbca Y KoxwHOT i3 CTOpiH i MawTs
ofHaKosy iopuguuHy cvny. Y pasi HasBHOCT
posbixHOCTEN ¥ TekcTax, Nepesary Marume TeKcT
YKpaTHCbKOIO MOBOIO.

LEW KONEKTUBHUIA AOTOBIP NMIANUCARMN:

8.1. The Administration shall guarantee the
freedom of organization and activities of the Collective
of Employees, its representative bodies and/for
authorized representatives, as well as holding general
meetings of the Collective of Employees beyond

working hours.

8.2. The Collective of Employees shall guarantee
that its representative bodies and/or authorized
representatives will not interfere with the gconomic
and administrative activities of the Enterprise, except
for cases when the possibllity of such interference is
directly provided by Ukrainian law or this Agreement.

8. CLOSING PROVISIONS

9.1.  The Parties shall control the fulfilment of this
Agreement directly, for which purpose they shall
annually report to each other on its fulfiiment at the
meeting of labor collective, which shall be held within
the period from August to October.

9.2 In case of violation and/or failure to fulfill this
Agreement the guilty persons shall be ffable in
accordance with current law.

9.3. It shall be allowed to introduce amendments
and additions to this Agreement over the period of
vaiidity thereof only upon mutual consent of the

Parties.

9.4. This Contract is compiled in two copies, both
in Ukrainian and English, which have equal validity,
one copy for each of the Parties. In case of a
difference in text, the Ukrainian language version shall

prevail.

THIS COLLECTIVE AGREEMENT HAS BEEN
SIGNED BY:

On behalf of the

Big ABMIHICTPALIT Big TPYBOBOIO On behalf of the
KONEKIUNBY ADMINISTRATION COLLECTIVE OF

%% , EMP S
YnoBHOBaMEHNA 74
NpecTaBHUK npeacTaBhuK r ‘ i

Te epresentative
Saxapiva M.J1. Cuiap A.B. Zakharina M.L Sk%yar AV
M. Stamp
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